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CHILD PROTECTION POLICY

De La Salle College 

36 Edenmore Drive 

Belfast 

BT11 8LT 

Phone 02890 508800

Fax 02890 508820

De La Salle’s Child Protection Policy is created in accordance with 

DE Circular 99/10, DE Circular 2017/04 guidance ‘Safeguarding and Child Protection – A Guide for Schools and subsequent amendments

VISION

De La Salle College’s Mission Statement and Pastoral Care Policy commit the school to taking all possible measures to ensure the safety and the physical, emotional, and moral well-being of the pupils.  De La Salle College will take all reasonable steps to ensure that each pupil’s welfare is safeguarded and safety preserved. 

De La Salle College seeks to: 

· Establish and maintain an environment where children feel secure, are encouraged to talk, and are listened to. 

· Ensure children know that there are adults in the school whom they can approach if they are worried. 

· Ensure children know that they matter.

· Include opportunities within the curriculum for children to develop the skills they need to recognise and stay safe from abuse.  

OUR CORE SAFEGUARDING PRINCIPLES:

· The school’s responsibility to safeguard and promote the welfare of children is of paramount importance.  (Children (Northern Ireland) Order 1995)

· The need for a child centred approach stemming from the United Nations Convention on the Rights of the Child. The convention enshrines;
· Article 3: The best interest of the child must be a priority.
· Article 6: Every child has the right to life, survival and development.
· Article 12: Every child has the right to express their views and have them considered and taken seriously.
· Article 16: Every child has the right to privacy.
· Article 19: Children must be protected from all forms of violence, abuse, neglect and bad treatment.
· Article 23: Children with disabilities have the right to a full and decent life with dignity.
· Article 28: Every child has the rights to an education.

· Article 29: Education must every child’s personality, talents and abilities to the full.

· Article 31: Every child has the right to leisure, play and culture.

· Article 33: Children must be protected from drug abuse

· Article 34: Children must be protected from sexual exploitation.

· Article 35: Children must be protected from abduction, sale and trafficking.

· Article 36: Children must be protected from all other forms of exploitation.

· Article 37: They must not be subjected to inhumane treatment or detention
· Safer children make more successful learners.

· This policy will be reviewed at least annually unless an incident or new legislation or guidance suggests the need for an interim review. 

Child protection refers to the processes undertaken to protect children who have been identified as suffering, or being at risk of suffering significant harm.  Safeguarding and promoting the welfare of children refers to the process of protecting children from maltreatment, preventing the impairment of health or development, ensuring that children grow up in circumstances consistent with the provision of safe and effective care and taking action to enable all children to have the best outcomes.   We recognise our moral and statutory responsibility to safeguard and promote the welfare of all pupils. We endeavour to provide a safe and welcoming environment where children are respected and valued.

We in De La Salle College have a primary responsibility for the care, welfare and safety of the pupils in our charge. We will carry out this duty through our Pastoral Care Policy, which aims to provide a Christian, caring, supportive and safe environment, valuing individuals for their unique talents and abilities. In a proactive way we endeavour to ensure the safeguarding of all pupils through the preventative curriculum.  This involves for example programmes in Personal Development, Drama, RE, English and support from external agencies eg.  Action Mental Health, SPSS, Lighthouse etc. We want all of our pupils to learn and develop to their full potential. 

All our staff and volunteers have been subject to appropriate background checks. The staff of our school have adopted a code of practice for our behaviour towards pupils. 

The purpose of the following procedures on Child Protection is to protect our pupils by ensuring that everyone who works in our school, governors, teachers, support staff and volunteers, has clear guidance on the action which is required where abuse or neglect of a child is suspected. The overriding concern of all caring adults must be the care, welfare and safety of the child. The problem of child abuse will not be ignored by anyone who works in our school, and we know that some forms of child abuse are also a criminal offence.

POLICY AIMS:

· To provide all staff with the necessary information to enable them to meet their child protection responsibilities 

· To ensure consistent good practice 

· To demonstrate the school’s commitment with regard to child protection and safeguarding to pupils, parents and all other associated agencies and stakeholders. 

LINKED POLICIES:

The Child Protection Policy is one of a suite of policies that reflect safeguarding across all aspects of school life.  Linked policies include the following: Anti-Bullying, Complaints, Critical Incident Policy, E-Safety, Educational Visits, Fire Alarm Procedure, Health and Wellbeing, Inclusion, Medication, Misuse of Drugs, Pastoral Care, Safe Handling and use of Physical Force, Religious and Sexual Education Policy, Social Media, Special Educational Needs, Staff Code of Conduct, Staff Email and Whistleblowing Procedures.

THE ROLES OF THE DESIGNATED STAFF FOR CHILD PROTECTION 

All staff have a responsibility to promote and safeguard the welfare of the pupils in De La Salle College.  Within the school setting there is a key Governor and members of staff delegated specific responsibility for Child Protection.  The Designated Teacher for Child Protection is Mrs Mairead Healy, Acting Vice Principal.  The Deputy Designated Teachers for Child Protection are: the Vice Principals, Ms Marian O’Neill and Mr Patrick McEvoy, Mrs Leanne Ennis, Key Stage 4 Manager and Head of Year 14, Mrs Veronica Hanna and Mr John MacManus, Director of Teaching and Learning.  The Designated Governor for Child Protection is Ms Margaret Brady).  (See delegated roles below:) 
Designated Teacher for Child Protection:
· Mrs Mairead Healy (Acting Vice Principal for Pastoral Care) - Cases involving Bullying of CP nature
Deputy Designated Teachers for Child Protection:
· Mrs Orla Rodgers (SENCO)  - Potential Self Harm or Suicidal Ideation
· Ms Marian O’Neill (Vice Principal) - KS4 & KS5 Cases
· Mr Patrick McEvoy (Vice Principal) – Drugs (See Appendix 17).
· Mr John Tohill (KS5 Manager) - Online Safety/Cyber Bullying
· Mrs Mairead Healy (KS3 Manager) - KS3 Cases involving Bullying of CP nature
· Mrs Leanne Ennis (KS4 Manager) - KS4 Cases
· Mrs Veronica Hanna (Head of Year 14) – Drugs & KS5 Cases
· Mr John MacManus (Director of Teaching & Learning) – Drugs & Early Leavers during school day 

Principal:

· Mrs Claire White (Principal)  - Allegations by Pupils or Parents against staff
Designated Governor for Child Protection

· Ms Margaret Brady

The Designated Safeguarding Teacher (DT): 

· committing resources and supporting and directing other staff

· is appropriately trained, with regular updates 

· acts as a source of support and expertise to the school community 

· manages staff awareness training and includes the latest policies on safeguarding 

· keeps detailed written records of all concerns, ensuring that such records are stored securely 

· refers cases of suspected abuse to children’s Gateway Service or police as appropriate 

· ensures that if a pupil leaves the school, their child protection file is copied and passed to the new school (separately from the main pupil file and ensuring secure transit) and confirmation of receipt is obtained

· attends and/or contributes to child protection conferences 

· completes Unocini Forms when requested  

· has the status and authority within the school to carry out the duties of the post, including develops effective links with relevant statutory and voluntary agencies 

· ensures that the child protection policy and procedures are reviewed and updated annually liaises with the designated governor and principal as appropriate 

· makes the child protection policy available publicly, on the school’s website or by other means.  

The Deputy Designated Safeguarding Teachers (DDTs):
· The DDTs are trained to the same level as the DT and, in the absence of the DT, carries out those functions necessary to ensure the ongoing safety and protection of pupils. In the event of the long-term absence of the DT, a DDT will assume all of the functions above. 

GOOD PRACTICE GUIDELINES AND STAFF CODE OF CONDUCT

Good practice includes: 

· treating all pupils with respect 

· setting a good example by conducting ourselves appropriately 

· involving pupils in decisions that affect them 

· encouraging positive, respectful and safe behaviour among pupils 

· being a good listener 

· being alert to changes in pupils’ behaviour and to signs of abuse, neglect and exploitation

· recognising that challenging behaviour may be an indicator of abuse 

· reading and understanding the school’s child protection policy, staff behaviour policy and guidance documents on wider safeguarding issues 

· being aware that the personal and family circumstances and lifestyles of some pupils lead to an increased risk of abuse

· referring all concerns about a pupil’s safety and welfare to the DT, or, if necessary directly to police or children’s social services Gateway Team

ABUSE OF POSITION OF TRUST

All school staff are aware that inappropriate behaviour towards pupils is unacceptable and that their conduct towards pupils must be beyond reproach. 

Staff understand that under the Sexual Offences Order (NI) 2003 it is an offence for a person over the age of 18 to have a sexual relationship with a person under the age of 18, where that person is in a position of trust, even if the relationship is consensual. This means that any sexual activity between a member of the school staff and a pupil under 18 may be a criminal offence. 

CHILDREN WHO MAY BE PARTICULARLY VULNERABLE

Some children may have an increased risk of abuse. Many factors can contribute to an increase in risk, including prejudice and discrimination, isolation, social exclusion, communication issues and reluctance on the part of some adults to accept that abuse can occur. To ensure that all of our pupils receive equal protection, we will give special consideration to children who are: 

· disabled or have special or additional educational needs 

· young carers

· affected by parental substance misuse, domestic violence or parental mental health needs 

· asylum seekers 

· living away from home 

· vulnerable to being bullied, or engaging in bullying 

· living in temporary accommodation 

· live transient lifestyles 

· living in chaotic and unsupportive home situations 

· vulnerable to discrimination and maltreatment on the grounds of race, ethnicity, religion, disability or sexuality 

· at risk of sexual exploitation 

· do not have English as a first language

· at risk of forced marriage

· at risk of being drawn into extremism

· At risk from paramilitary organisations

This list provides examples of additionally vulnerable groups and is not exhaustive. Special consideration includes the provision of safeguarding information and resources in community languages and accessible formats for children with communication needs. 

ALLEGATIONS AGAINST STAFF

When an allegation is made against a member of staff, our set procedures must be followed. The full procedures for dealing with allegations against staff can be found in DE Circular 2015/13 Dealing with allegations of abuse against a member of staff.

Allegations concerning staff who no longer work at the school, or historical allegations will be reported to the police.

STAFF TRAINING

It is important that all staff receive training to enable them to recognise the possible signs of abuse, neglect and exploitation and to know what to do if they have a concern. 

New staff and governors will receive a briefing during their induction, which includes the school’s child protection policy and staff behaviour policy, reporting and recording arrangements, and details for the DT. All staff, including the DT, principal (unless the principal is the DT) and governors will receive training that is regularly updated. All staff will also receive safeguarding and child protection updates via email, e-bulletins, website access and staff briefings/ meetings throughout the year.  All staff received updated Child Protection and Safeguarding Training on the 10th February 2017 from the Designated teacher.   An additional training session for absent staff was held on 13th April 2017.  A third session was held on the 23rd May 2017.  Canteen staff received training from the DT on the 5th April 2017 and 12th April 2017.   At the start of this academic year, all staff received updated Child Protection and Safeguarding Training on the 1st September 2017 from the Designated teacher.  An additional mop up session is scheduled for the end of October 2017.      

SAFER RECRUITMENT

Our school complies with the requirements of DE Circulars and the Area Child protection Policy and procedures 2005 (ACPC) by carrying out the required checks and verifying the applicant’s identity, qualifications and work history.  

At least one member of each recruitment panel will have attended child protection and safer recruitment training. 

The school principal ensures that substitute teachers are employed only from the Northern Ireland Substitute Teacher’s Register (NISTR). 

Student teachers will be checked either by the school or by the training provider, from whom written confirmation will be obtained.  Mrs Paula Lynch, teacher responsible for student teachers, will liaise with the Designated teacher to provide student teachers with the Child Protection Policy and procedures during a placement in the College. 

All newly recruited staff will undergo an Access NI check prior to commencing duties in the College.

REGULATED ACTIVITY & ACCESS NI CHECKS

The Safeguarding Vulnerable Groups (Northern Ireland) Order 2007 defines working directly with children or young people or in specified places as ‘regulated activity’. It is a criminal offence for any individual on any barred list or who is the subject of a disqualification order from the courts; to apply for, offer to do, accept or do any work in a post involving regulated activity, paid or unpaid. 

Appointment to a post defined as ‘regulated activity’ is subject to a satisfactory outcome of the vetting procedure, including receipt of a satisfactory Enhanced Disclosure Certificate from AccessNI.

If a post involves any regulated activity, the member of staff is required to inform the Principal/Line Manager if, during his/her employment, he/she becomes the subject of an investigation into an allegation that involves matters of child protection; or if he/she is subject to police caution, bind over or conviction for any offence that could impact upon his/her suitability to work in regulated activity. Failure to do so will be considered a most serious breach of discipline.

Posts involving work in educational institutions are subject to the provisions of the Safeguarding Vulnerable Groups (NI) Order 2007. The successful applicant will require an enhanced disclosure check which at present costs £33. Further details regarding the payment of this check will be issued with the contract of employment.

VOLUNTEERS

Volunteers, including governors, will undergo checks commensurate with their work in the school, their contact with pupils and the supervision provided to them. Under no circumstances will a volunteer who has not been appropriately checked be left unsupervised.

CONTRACTORS

The school checks the identity of all contractors working on site and requests DBS with barred list checks where required by statutory guidance. Contractors who have not undergone checks will not be allowed to work unsupervised during the school day.

SITE SECURITY

Visitors to the school, including contractors, are asked to sign in and are given a badge, which confirms they have permission to be on site. Parents who are simply delivering or collecting their children do not need to sign in. All visitors are expected to observe the school’s safeguarding and health and safety regulations. The principal will exercise professional judgement in determining whether any visitor should be escorted or supervised while on site.

EXTENDED SCHOOL AND OFF-SITE ARRANGEMENTS

All extended and off site activities are subject to a risk assessment to satisfy health and safety and safeguarding requirements.  Where extended school activities are provided by and managed by the school, our own child protection policy and procedures apply. If other organisations provide services or activities on our site on behalf of our school we will check that they have appropriate procedures in place, including safer recruitment procedures. 

When our pupils attend off-site activities, including day and residential visits and work related activities, we will check that effective child protection arrangements are in place, and mechanism for reporting any concerns back to the DT. 

WORK EXPERIENCE

The school has detailed procedures to safeguard pupils undertaking work experience, including arrangements for checking people who provide placements and supervise pupils on work experience which are in accordance with the guidance in Keeping Children Safe in Education (2016). Mrs Angela Kearney is the Teacher responsible for Careers Education in the College. 

· Teachers visit students while on placement, this visit is used as an opportunity to complete a risk assessment and meet the employee facilitating the placement. 

· Teachers attempt to visit ‘option S’ students once every 4 weeks, this is supported with a phone call every two weeks. 

· Option S students will complete Health and Safety training prior to beginning their work placement.  Workforce provide health and safety training prior to placements commencing.

· Students on placement for 1 week in February will be visited once by a teacher while on placement. 

· Prior to placement an indemnity form is produced by the college this is signed by the employer and HOD of Careers (on behalf of the Principal). 

· Employers are sent a leaflet outlining child protection issues, this includes contact details for HOD Careers. 

· Parents/ Guardians are required to sign an employer information form, giving their son permission to participate in the work placement. 

· Parents are also encouraged to source a suitable placement for their son. 

· If a parent cannot find a suitable placement for their son then the Careers Department will assist and aim to source a suitable placement related to his career path.  

· HOD careers will seek parental permission if a student is required to travel to/from his workplace with an employee.

(See Appendices 12 & 13 for linked documentation)

STAFF/PUPIL ONLINE RELATIONSHIPS

The school provides advice to staff regarding their personal online activity and has strict rules regarding online contact and electronic communication with pupils. Staff found to be in breach of these rules may be subject to disciplinary action or child protection investigation.  As per De La Salle College’s Email Policy the following guidelines are in place:

COMMUNICATING WITH PUPILS OR PARENTS VIA EMAIL:

“There is no obligation or requirement for any member of staff to use email to contact parents or pupils. If a member of staff chooses to contact a parent or pupil via email, the following guidelines should be adhered to: 

· Communication with pupils or parents via email should always be through a C2K email account.

· There are no circumstances where emails about school business should be sent to pupils or parents using a personal email account.  

· All emails sent to students should be sent to their C2K accounts and, where possible, emails sent to parents should be to the email account as recorded on the school system.” 

 (Please refer to the full Email policy for more details)

ONLINE COMMUNICATION WITH PUPILS BY STAFF

Staff members must not have contact through any personal social medium with any pupil, whether from De La Salle College or any other school, unless the pupils are family members. 

If staff members wish to communicate with pupils through social media sites or to enable pupils to keep in touch with one another, they can only do so with the approval of the school and through officially endorsed school sites created according to the requirements specified in the section in the Social Media Policy called “Using Social Media On Behalf Of De La Salle College” and in Appendix A. 

Staff members must decline ‘friend requests’ from pupils or pupils’ family members they receive in their personal social media accounts. Instead, if they receive such requests from pupils who are not family members, they must discuss these in general terms in class and advise pupils to become ‘friends’ of official school sites. 


Refer to APPENDIX 11: ‘Personal Use of Social Media’ – Taken from De La Salle College’s Social Media Policy for additional guidance concerning online contact with pupils.

IF A PUPIL MAKES A DISCLOSURE

It takes a lot of courage for a child to disclose that they are being abused. They may feel ashamed, particularly if the abuse is sexual; their abuser may have threatened what will happen if they tell; they may have lost all trust in adults; or they may believe, or have been told, that the abuse is their own fault. Sometimes they may not be aware that what is happening is abusive.

If a pupil talks to a member of staff about any risks to their safety or wellbeing, the staff member will, at the appropriate time, let the pupil know that in order to help them they must pass the information on to the DT. The point at which they tell the pupil this is a matter for professional judgement. During their conversations with the pupils staff will: 

· allow them to speak freely

· remain calm and not overreact

· give reassuring nods or words of comfort – ‘I’m so sorry this has happened’, ‘I want to help’, ‘This isn’t your fault’, ‘You are doing the right thing in talking to me’

· not be afraid of silences 

· under no circumstances ask investigative questions – such as how many times this has happened, whether it happens to siblings, or what does the pupil’s mother think about it 

· at an appropriate time tell the pupil that in order to help them, the member of staff must pass the information on and explain to whom and why

· not automatically offer any physical touch as comfort 

· avoid admonishing the child for not disclosing earlier. Saying things such as ‘I wish you had told me about this when it started’ may be interpreted by the child to mean that they have done something wrong

· tell the pupil what will happen next 

· report verbally to the DT 

· complete the record of concern form (Appendix 1) and hand it to the DT as soon as possible 

· seek support if they feel distressed.  (Appendix 16)

A USEFUL SUMMARY FOR STAFF DEALING WITH DISCLOSURES USING THE ‘5’Rs’ APPROACH:


NOTIFYING PARENTS/GUARDIANS

The school will normally seek to discuss any concerns about a pupil with their parents/guardians.  This must be handled sensitively and the DT will make contact with the parent in the event of a concern, suspicion or disclosure (unless the parent is the alleged cause of the harm – in which case the DT will contact social services Gateway Team directly). 

Our focus is the safety and wellbeing of the pupil. Therefore, if the school believes that notifying parents could increase the risk to the child or exacerbate the problem, advice will first be sought from children’s social services and/or the police before parents are contacted.   If necessary Interpreting Services will be contacted to support Newcomer pupils/parents as appropriate.
CONFIDENTIALITY AND SHARING INFORMATION
All staff will understand that child protection issues warrant a high level of confidentiality, not only out of respect for the pupil and staff involved but also to ensure that information being released into the public domain does not compromise evidence. 

Staff should only discuss concerns with the DT, principal or chair of governors (depending on who is the subject of the concern). That person will then decide who else needs to have the information and they will disseminate it on a ‘need-to-​know’ basis. 

Keeping Children Safe in Education (2016) emphasises that any member of staff can contact children’s social care if they are concerned about a child.

Child protection information will be stored and handled in line with the Data Protection Act 1998. Information sharing is guided by the following principles.  The information is:

· necessary and proportionate

· relevant

· adequate

· accurate

· timely

· secure.

Information sharing decisions will be recorded, whether or not the decision is taken to share.

Record of concern forms (Appendix 1) and other written information will be stored in a locked facility and any electronic information is password protected and only made available to relevant individuals. 

Child protection information is stored separately from the pupil’s school file.

The DT will normally obtain consent from the pupil and/or parents to share sensitive information within the school or with outside agencies. Where there is good reason to do so, the DT may share information without consent, and will record the reason for not obtaining consent.

Child protection records are normally exempt from the disclosure provisions of the Data Protection Act, which means that children and parents do not have an automatic right to see them. If any member of staff receives a request from a pupil or parent to see child protection records, they will refer the request to the principal. 

The Data Protection Act does not prevent school staff from sharing information with relevant agencies, where that information may help to protect a child.

REFERRAL TO CHILDREN’S SOCIAL SERVICES GATEWAY TEAM 

The DT will make a referral to children’s social care if it is believed that a pupil is suffering or is at risk of suffering significant harm. The pupil (subject to their age and understanding) and the parents will be told that a referral is being made, unless to do so would increase the risk to the child. 

Any member of staff may make a direct referral to children’s social care if they genuinely believe independent action is necessary to protect a child.

REPORTING DIRECTLY TO CHILD PROTECTION AGENCIES 

Staff should follow the reporting procedures outlined in this policy. However, they may also share information directly with children’s social care, police or the NSPCC if: 

· the situation is an emergency and the designated safeguarding lead, their deputy, the principal and the chair of governors are all unavailable. 

· they are convinced that a direct report is the only way to ensure the pupil’s safety.

· for any other reason they make a judgement that direct referral is in the best interests of the child.

CHILDREN WITH HARMFUL SEXUALISED BEHAVIOUR

Children may be harmed by other children or young people. Staff will be aware of the harm caused by bullying and will use the school’s anti-bullying procedures where necessary. However, there will be occasions when a pupil’s behaviour warrants a response under child protection rather than anti-bullying procedures. 

Young people who display such behaviour may be victims of abuse themselves and the child protection procedures will be followed for both victim and alleged perpetrator. Staff who become concerned about a pupil’s sexual behaviour, including any known online sexual behaviour, should speak to the DT as soon as possible.

DE Circular 2016/05 Children who Display Harmful Sexualised Behaviour, provides guidance for schools and other education settings.

SEXUAL EXPLOITATION OF CHILDREN

Sexual exploitation involves an individual or group of adults taking advantage of the vulnerability of an individual or groups of children or young people, and victims can be boys or girls. Children and young people are often unwittingly drawn into sexual exploitation through the offer of friendship and care, gifts, drugs and alcohol, and sometimes accommodation. Sexual exploitation is a serious crime and can have a long-lasting adverse impact on a child’s physical and emotional health. It may also be linked to child trafficking. 

The school includes the risks of sexual exploitation in the PD and RSE curriculum. A common feature of sexual exploitation is that the child often doesn’t recognise the coercive nature of the relationship and doesn’t see themselves as a victim.  The child may initially resent what they perceive as interference by staff, but staff must act on their concerns, as they would for any other type of abuse.

All staff are made aware of the indicators of sexual exploitation and all concerns are reported immediately to the DT.
DEFINITION OF ABUSE 

· Harm can be suffered by a child or young person by acts of abuse perpetrated upon them by others. Abuse can happen in any family, but children may be more at risk if their parents have problems with drugs, alcohol and mental health, or if they live in a home where domestic abuse happens. Abuse can also occur outside of the family environment. Evidence shows that babies and children with disabilities can be more vulnerable to suffering abuse. 

· Although the harm from the abuse might take a long time to be recognisable in the child or young person, professionals may be in a position to observe its indicators earlier, for example, in the way that a parent interacts with their child. Effective and ongoing information sharing is key between professionals.

· Physical abuse; 

· Sexual abuse;
· Child Sexual Exploitation 
· Emotional abuse;

· Neglect; and

· Exploitation.

We use the following definitions: 

Physical Abuse is deliberately physically hurting a child. It might take a variety of different forms, including hitting, biting, pinching, shaking, throwing, poisoning, burning or scalding, drowning or suffocating a child. 

Sexual Abuse occurs when others use and exploit children sexually for their own gratification or gain or the gratification of others. Sexual abuse may involve physical contact, including assault by penetration (for example, rape, or oral sex) or non-penetrative acts such as masturbation, kissing, rubbing and touching outside clothing. It may include non-contact activities, such as involving children in the production of sexual images, forcing children to look at sexual images or watch sexual activities, encouraging children to behave in sexually inappropriate ways or grooming a child in preparation for abuse (including via e-technology). Sexual abuse is not solely perpetrated by adult males. Women can commit acts of sexual abuse, as can other children.  

Child Sexual Exploitation is a form of child sexual abuse. It occurs where an individual or group takes advantage of an imbalance of power to coerce, manipulate or deceive a child or young person under the age of 18 into sexual activity (a) in exchange for something the victim needs or wants, and/ or (b) for the financial advantage or increased status of the perpetrator or facilitator. The victim may have been sexually exploited even if the sexual activity appears consensual. Child sexual exploitation does not always involve physical contact; it can also occur through the use of technology.  (DE Guidance Paragraph 6.2. ‘Safeguarding and Child Protection in Schools’)
Emotional Abuse is the persistent emotional maltreatment of a child. It is also sometimes called psychological abuse and it can have severe and persistent adverse effects on a child’s emotional development. 

Emotional abuse may involve deliberately telling a child that they are worthless, or unloved and inadequate. It may include not giving a child opportunities to express their views, deliberately silencing them, or ‘making fun’ of what they say or how they communicate. Emotional abuse may involve bullying – including online bullying through social networks, online games or mobile phones – by a child’s peers.

Neglect is the failure to provide for a child’s basic needs, whether it be adequate food, clothing, hygiene, supervision or shelter that is likely to result in the serious impairment of a child’s health or development. Children who are neglected often also suffer from other types of abuse.

Exploitation 
 is the intentional ill-treatment, manipulation or abuse of power and control over a child or young person; to take selfish or unfair advantage of a child or young person or situation, for personal gain. It may manifest itself in many forms such as child labour, slavery, servitude, engagement in criminal activity, begging, benefit or other financial fraud or child trafficking. It extends to the recruitment, transportation, transfer, harbouring or receipt of children for the purpose of exploitation. Exploitation can be sexual in nature. (see Appendix 7)

Bullying – Bullying is defined as: ‘the repeated use of verbal, written or electronic communication or a physical act by a pupil or groups of pupils against another pupil or group of pupils, that is designed to cause physical or emotional harm.’  Bullying is a highly distressing and damaging form of abuse and is not tolerated in our school. All staff are vigilant at all times to the possibility of bullying occurring, and will take immediate steps to stop it happening, to protect and reassure a target of bullying and to deal with any bullying behaviour. Parents of both targets and pupils engaged in bullying behaviour will be contacted immediately if bullying behaviour is identified.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              

Any complaint by a parent that their child is, or may be, being bullied will be fully investigated by the Head of Year in consultation with the Designated Teacher for Child Protection and appropriate steps will be taken to protect the pupil.  This will involve communicating with the parent in terms of actions being taken.

The interventions with a pupil who engages in bullying behaviour will depend on the nature, frequency, duration and perceptions of the young person experiencing the bullying behaviour. The aim of any intervention is to RESPOND to the bullying that is taking place, RESOLVE the main concern and RESTORE the well-being of all those involved. 

Staff are trained in the Restorative Practice Model.  This approach is used with pupils in in conflict resolution.  (See Anti-Bullying Policy). 

Cyber bullying:

This involves the use of ICT technologies such as e-mail, mobile phones, internet social sites, chat-rooms etc, to support deliberate, repeated, and hostile behaviour by an individual or group that is intended to harm others.  The school will endeavour to enlist the support of parents to resolve any issues.  This may involve support from external agencies.

(See Appendix 6 for ‘Indicators of Abuse’).

Refer to Department of Education Circular 2016/05  20th April 2016 - ‘Children who display harmful sexualised behaviour’.  (See Appendix 10) 

Domestic Abuse/Violence - It is recognised that children who live in an atmosphere of domestic abuse may be at risk. Domestic abuse is any incident or pattern of incidents of controlling, coercive or threatening behaviour, violence or abuse between those aged 16 or over who are or have been intimate partners or family members regardless of gender or sexuality. This can encompass, but is not limited to, the following types of abuse: Psychological/Physical/ Sexual /Financial and/or Emotional Symptoms which young people may display and which are indicators only include: Nervousness/ Low self-worth/ Disturbed sleep patterns/ Nightmares /flashbacks/ Physiological – stress/ nerves / Stomach pain/ Bed wetting /Immature / needy behaviour /Temper tantrums /Aggression/ Internalising distress or withdrawal/ Truancy/ Alcohol and drugs /Bullying.   

These symptoms can lead to a child/ young person being misdiagnosed as having an illness, learning difficulties, or being disruptive.  

If it comes to the attention of school staff that domestic abuse is or may be a factor for a child/young person this must be passed to the Designated/Deputy Designated Teachers who have an obligation to share the information with Social Services.  

Self-harm – De La Salle College will take seriously any concerns which are raised about a pupil in our school who has self-harmed and/or has expressed suicidal thoughts. The Designated/Deputy Designated Teachers will immediately follow the school’s child protection procedures.

CODE OF CONDUCT FOR SAFER WORKING PRACTICES FOR ALL STAFF IN DE LA SALLE

(Ref:  “Guidance for Safer Working Practice for Adults who work with Children and Young People in Education Settings”.  (DCSF, March 2009).

All who work in De La Salle College must safeguard and promote the welfare of all pupils in their care. This duty rests with all members of staff (including temporary and voluntary) and implicit in it is the assumption that the conduct of school staff towards pupils must be above reproach. We are in a position of trust. 

In line with our Positive Behaviour Management Policy, staff will strive to exhibit the following positive behaviours:

· show respect, be patient and listen

· think about how they communicate with pupils and the language used

· value children as individuals

· be a positive role model and provide support

· encourage pupils to participate and have fun

· ensure any contact with children e.g. via phone, text or email is done with parental knowledge

· dress in ways which are appropriate to their role

· avoid any possible misinterpretation of their motives or any behaviour which could be misinterpreted as grooming

· report to the Designated Teacher any allegation, or observation, of abuse relating to a pupil or a member of staff, as soon as they become aware of it. This includes any serious bullying, harassment, humiliation or intimidation (pupil to pupil, staff to pupil, pupil to staff, parent to staff etc.)

· be circumspect in their communications and social contact outside school with children so as to 

Behaviours to be avoided:

·    taking a pupil alone on a car journey

·    doing things of a personal nature that children can do themselves 

·    giving gifts to an individual young person that are not part of an agreed reward system

Unacceptable Behaviours:

· using inappropriate language

· allowing pupils to use inappropriate language unchallenged

· using any degrading treatment to punish a child e.g. sarcasm, demeaning, humiliating or insensitive comments 

· taking photographs of children for their personal use

· leaving children unattended or unsupervised

· making or receiving private calls or texts while supervising children

· engaging in or allowing dangerous behaviour

· spending excessive amounts of time alone with pupils

· allowing or engaging in any inappropriate touching 

· accepting pupils as contacts on social networking sites (unless specifically authorised by the Principal for curriculum delivery)

· letting allegations made by a child go unrecorded

· ignoring unacceptable behaviour by another adult in the school towards a child

Private Meeting with Pupils 

We in De La Salle are aware of the dangers which may arise from private interviews with individual pupils. 

· If a meeting must take place, it will be in a room with visual access 

· Alternatively, it will take place in a room with the door open or an area which is likely to be frequented by others 

· Where appropriate, another adult or pupil will be present or nearby during the interview 

Physical Contact with Pupils 

· As a general rule, staff are advised not to make unnecessary physical contact with pupils 

· Physical contact which may be misconstrued by the pupil or other observers should be avoided 

· Designated Staff who have to administer first aid should ensure whenever possible that other children or another adult is present 

· Following any incident where the teacher feels his/her actions have been or may have been misconstrued a written report of the incident should be submitted immediately to the Principal. This would apply especially to cases where teachers have been obliged to restrain a pupil to prevent him from inflicting injury to others or self. (See Safe Handling and the Use of Physical Force Policy)

· Particular care should be taken when staff are supervising pupils in a residential setting such as an outdoor trip or hotel. The member of staff organising the residential should check with the Designated Teacher for Child Protection for any specific guidance in relation to participating students. (See Educational Visits Policy

PROCEDURES FOR SHARING CONCERNS ABOUT A PUPIL’S WELFARE

Staff should share their concerns with the Designated Teacher for Child Protection, using the Child Protection Concern Form (Appendix 1). 

PROCEDURES FOR DISCLOSING SUSPECTED (OR DISCLOSED) CHILD ABUSE OR POTENTIAL SELF-HARM

The Designated Teacher for Child Protection is Mrs Mairead Healy (KS3 Manager).  In her absence, the Deputy Child Protection Teachers: Mrs Orla Rodgers (SENCO), Ms Marian O’Neill (Vice Principal), Mr Patrick McEvoy (Vice Principal), Mr John Tohill (Curriculum & Data Manager), Mrs Mairead Healy (Acting Vice Principal), Mrs Leanne Ennis (Key Stage 4 Manager), Mrs Veronica Hanna (Head of Year 14) will assume responsibility for child protection matters. 

1. If a pupil makes a disclosure to a teacher or other member of staff which gives rise to concerns about possible abuse or potential self-harm or if a member of staff has concerns about a child, the staff member must act promptly.

2. He/she should not investigate - this is a matter for the Social Services – but should report these concerns immediately to the Designated Teacher (or a deputy in her absence), discuss the matter with her and make full notes, using the Child Protection Concern Form (Appendix 1).  If there are extenuating circumstances where by the member of staff with a concern cannot access a member of the DLS Safeguarding Team, they should contact the Child Protection Team at the Education Authority Belfast.  (Telephone Number: 028 90564000). 

3. The Designated Teacher will discuss the matter with the Principal, Mrs White, as a matter of urgency to plan a course of action, and ensure that a written record is made.  (See Appendix 2, Child Protection Contact Log).

4. The Designated Teacher, Mrs Mairead Healy, in consultation with the Principal (Mrs White) will decide whether, in the best interests of the child, the matter needs to be referred to Social Services. If there are concerns or doubts that a young person is at risk, De La Salle College will seek advice from the Child Protection Team in the Education Authority.  Unless there are concerns that a parent may be the possible abuser, the parents will be informed immediately.

5. No decision to refer a case to Social Services will be made without the fullest consideration and on appropriate advice. The Safety of the young person is our first priority. 
If a complaint about possible abuse is made about a member of staff, Mrs White must be informed immediately. (Ms Marian O’Neill or Mr Patrick McEvoy (Vice Principals) or Mrs Mairead Healy (Acting Vice Principal) if the Principal is not available. The above procedures will apply, unless the complaint is about the Designated Teacher; in which case the Principal must be informed immediately.  (The school will adhere to DE Circular 2015/13).  A member of staff may be removed from duties involving direct contact with pupils and may be suspended from duty as a precautionary measure pending investigation. The Chair of the Board of Governors will be informed immediately. (see Appendix 3)

If a complaint is made against the Principal, the Designated Teacher must be informed immediately. (Or a Deputy Designated Teacher if she is not available).  The Designated Teacher will inform the Chair of the Board of Governors and together they will ensure the necessary action is taken. (see Appendix 3)

If the College is given information about possible abuse by someone other than a member of school staff, the procedure in Appendix 4 will be followed.

A parent can raise a concern or make a complaint by following the procedure in Appendix 5.

If a parent or member of staff feels unsure about what to do if he/she has concerns about a child, or unsure about being able to recognise the signs or symptoms of possible abuse, he/she should speak to the Designated Teacher, Mrs Orla Rodgers.

RETENTION PERIODS & DISPOSAL OF CHILD PROTECTION RECORDS (Taken from Circular Number 2016/20: Child Protection: Record Keeping in Schools)

When a pupil leaves the school or child protection concerns cease to be current or ongoing, and records cease to be of active use other than for reference purposes, the child’s individual Child Protection File should be closed.  The DT should review the file and mark the front cover of the file indicating the date on which the file can be destroyed, for example, 30 years from the pupil’s date of birth.  Closing a file simply means that no further papers can be added.  If new concerns arise a new file can be opened and cross-referenced with the previous record.

In order to determine how long child protection records should be kept there are a number of guiding principles. The Data Protection Act 1998 requires that personal information should be:

· Adequate, relevant and not excessive for the purpose(s) for which they are held (third principle)

· Accurate and where necessary kept up to date (fourth principle)

· Not kept for longer than is necessary for its purpose(s) (fifth principle)

(See Appendix 8 for additional information on the Retention of Child Protection Records and Appendix 9 for information on the Disposal of Child Protection Records)

THE PREVENTATIVE CURRICULUM
The Personal Development (PD) strand of Learning for Life and Work (LLW) delivered throughout Years 8-12 and the RPC class in Year 13 and 14 encourages the pupils to develop their social, physical, emotional and cognitive health and wellbeing in a safe and mutually respectful environment.  Other curricular areas endeavour to support the preventative curriculum.  (See Appendix 14)

Throughout the school year safeguarding and child protection issues are addressed through form class each morning (8.55-9.10am) and in year group assemblies, parent’s evenings, student council and our developing Parents, Teachers Friends and Alumni (PTFA) of De La Salle. Mrs Joanne Kearney, Coordinator of External Agencies, organises an extensive programme of speakers and workshops for pupils in all year groups to help promote safeguarding throughout the school.  This involves issues such as mental health, alcohol, drug misuse and safer internet use. (See Appendix 15). 

A ‘Safeguarding Me’ Notice Board has been developed for pupils on the ground floor.   Each classroom contains a ‘Critical Incident’ flow diagram of how a pupil should respond if an adult in the room becomes ill.  There is child friendly documentation on all doors and enlarged posters of this information in prominent areas around the school eg.  Canteen/ Tuck Shop/ Sports hall/ Assembly Hall detailing who pupils can talk to if they have any worries.  

A range of external agencies support our work in school including: Family Works, Falls Community Council, Action Mental Health and SPSS.  The pupils have access to 3 days counselling provision per week from Rachel Thompson.

MONITORING AND EVALUATION 

The Safeguarding Team in De La Salle College will update this Policy and Procedures in the light of any further guidance and legislation as necessary and review it annually. The Board of Governors will also monitor child protection activity and the implementation of the Safeguarding and Child Protection Policy on a regular basis through the provision of confidential reports from the Designated Teacher.  On-going evaluation will ensure the effectiveness of the Policy.


Use this form to record any concern about a pupil’s welfare and give it to the Designated Teacher for Child Protection, Mrs Healy.  If she is absent give this form to one of the Deputy Designated Teachers. 
If you suspect a pupil may be suffering abuse or neglect, or you have received a disclosure of abuse from a pupil, or you have heard about an allegation of abuse, you must complete the Child Protection Record of Concern Form, and hand it to the Designated Teacher today.

Pupil’s Full Name: ________________________________ Class:______  DOB: _____________ 

Form Teacher: _________________________  Head of Year : ___________________________
DATE OF THIS RECORD: ____________________

Why are you concerned about this pupil? 


[image: image1]
What have you observed and when?

What have you heard and when?


What have you been told and when?

Are the parents / carers aware of your concerns?    YES / NO

Have you spoken to the pupil?      YES / NO

What did they say? Use the pupil’s own words


Have you spoken to anyone else about your concerns?      YES / NO

Who? ________________________________________

Is this the first time you have been concerned about this pupil ?  YES / NO

Give further details: 

____________________________________________________________________

Signature:____________________________  Date:____________

APPENDIX 2: CHILD PROTECTION CONTACT LOG

De La Salle College             NAME OF CHILD:_________________________________     Date of Birth:_____________  Class:_____
 
	Date/Time


	With Whom
	Summary
	Action Points
	Signature

	
	
	
	
	

	
	
	  
	
	

	
	
	
	
	

	
	
	
	
	



APPENDIX 2A: CHILD PROTECTION CONTACT LOG (For cases carried on in to the next academic year) 

De La Salle College             NAME OF CHILD:_________________________________     Date of Birth:_____________  Class:_____
	Date/Time


	With Whom
	Summary
	Action Points
	Signature

	
	
	
	
	

	
	
	  
	
	

	
	
	
	
	


APPENDIX 3: PROCEDURE WHERE A COMPLAINT HAS BEEN MADE ABOUT POSSIBLE ABUSE BY A MEMBER OF STAFF




























APPENDIX 4: PROCEDURE WHERE THE SCHOOL HAS CONCERNS, OR HAS BEEN GIVEN INFORMATION, ABOUT POSSIBLE ABUSE BY SOMEONE OTHER THAN A MEMBER OF SCHOOL STAFF




















APPENDIX 5: HOW A PARENT CAN RAISE A CONCERN OR MAKE A COMPLAINT














APPENDIX 6: INDICATORS OF ABUSE

Indicators of abuse 

Physical signs define some types of abuse, for example, bruising, bleeding or broken bones resulting from physical or sexual abuse, or injuries sustained while a child has been inadequately supervised. The identification of physical signs is complicated, as children may go to great lengths to hide injuries, often because they are ashamed or embarrassed, or their abuser has threatened further violence or trauma if they ‘tell’. It is also quite difficult for anyone without medical training to categorise injuries into accidental or deliberate with any degree of certainty.  For these reasons it is vital that staff are also aware of the range of behavioural indicators of abuse and report any concerns to the designated teacher. 

It is the responsibility of staff to report their concerns. It is not their responsibility to investigate or decide whether a child has been abused. 

Physical Abuse: IndIcAtors

Physical Indicators

· Unexplained injuries on certain areas of the body

· Scratches

· Bite marks or welts

· Bruises in places difficult to mark

· Spinal fractures

Behavioural Indicators

· Self-mutilation tendencies

· Chronic runaway

· Aggressive or withdrawn

· Apathy or depression

· Fear of returning home

· Undue fear of adults

· Fearful watchfulness

Sexual Abuse – Indicators

Physical Indicators

· Soreness or bleeding in the genital or anal area

· Itching in genital area

· Stomach pains or headaches

· Pain on urination

· Difficulty in walking or sitting

· Bruising on inner thighs/buttocks

· Anorexic/bulimic

Behavioural Indicators
· Chronic depression

· Inappropriate language and sexual knowledge for age

· Making sexual advances to adults or other children

· Low self-esteem

· Afraid of the dark

· Wariness of being approached by anyone

· Substance misuse

· Unexplained gifts/money

· Association/texts/phone calls with older people, particularly men, outside the usual range of contacts

Emotional Abuse – Indicators

Physical Indicators

· Sudden speech disorder

· Wetting and soiling

· Signs of mutilation

· Frequent vomiting

· Depression

Behavioural Indicators

· Excessively clingy

· Attention-seeking behaviour

· Low self-esteem

· Apathy

· Fearful or withdrawn

· Constantly seek to please

· Be over ready to relate to anyone, even strangers

· Fear of change

· Poor peer relationships

· Rocking, thumb sucking, hair twisting

· Drink, drugs or solvent abuse

Neglect – Indicators

Indicators

· Tired, listless

· Unkempt appearance

· Poor personal hygiene

· Untreated medical conditions

· Hungry or overeats when food is available

· Poor growth

· Poor or late attendance at school

· Low self-esteem /  lack of supervision  /  compulsive stealing

Summary of Main Indicators

· Worrying remarks made by a child

· Sudden, unexplained or worrying changes in behaviour

· Physical signs that may indicate abuse, including self-harm

· Unexplained, repeated injuries or for which explanation seems inconsistent

· A situation where a child is exposed to potential risk of harm

· Difficulty in making friends, lack of socialising

· Inappropriate sexual awareness, behaviour or language

· Distrustful / excessive attachment to adults

· Worrying images  /  pictures drawn by a child

APPENDIX 7: SEXUAL EXPLOITATION OF CHILDREN AND YOUNG PEOPLE
(Taken from: ‘Co-operating to Safeguard Children and Young People in Northern Ireland’, March 2016) 

Child sexual exploitation is a form of sexual abuse where children are sexually exploited for money, power or status. It can involve violent, humiliating and degrading sexual assaults. In some cases, young people are persuaded or forced into exchanging sexual activity for money, drugs, gifts, affection or status. Consent cannot be given, even where a child may believe they are voluntarily engaging in sexual activity with the person who is exploiting them. Child sexual exploitation doesn't always involve physical contact and can happen online. A significant number of children who are victims of sexual exploitation go missing from home, care and education at some point.

Sexual exploitation involves an abuse of power or trust or both, by those who sexually manipulate and exploit children and young people, gaining their trust and then exploiting that trust for their own or others gratification or gain. This can range from opportunistic exploitation to more calculated, progressive and protracted exploitative behaviours. Abusers may act individually or collectively and are often skilled in manipulating and exploiting young people, using affection, attention, treats, alcohol, drugs or a just a place to ‘hang out’ or stay to gain and abuse a young person’s trust; sometimes they may manipulate the young person into believing they are in an affectionate and consensual relationship. Frequently alcohol and drugs are provided to intoxicate and immobilise victims, making them more vulnerable to abuse. Alcohol and drugs are also used to create dependence and the perpetrators’ control over victims. Frequently victims are subject to intimidation, threat and actual violence and/or threats or actual violence against their family or others they care about. Whatever the method of exploitation, the young person is being taken advantage of, exploited and abused through this controlling behaviour. 

Sexual exploitation of children and young people may happen in person or online. Online sexual exploitation of children and young people involves a range of offending which includes, but is not limited to, online grooming and can occur without a child or young person’s knowing they are being targeted. The Parents Against Child Sexual Exploitation website provides helpful information describing the gradual, phased and progressive stages of grooming wherein the intent to exploit is ever-present and the pattern of increasing control evident. It also provides a range of useful advice to assist professionals to work collaboratively with parents/carers to help them protect children and young people from sexual exploitation.

Sexual exploitation can also involve children or young people being trafficked, within and across domestic and international borders, to engage in sexual activity with multiple perpetrators. While some children and young people may be more vulnerable, victims of sexual exploitation often have no obvious vulnerability factors and are not otherwise known to services, agencies or organisations. A child or young person may not see themselves as a victim of sexual exploitation, and in these circumstances is unlikely to disclose information voluntarily or may be difficult to engage. This may be as a result of threat, intimidation, fear of exploiters, loyalty to perpetrators, a negative perception or fear of authorities, or simply a failure to recognise that they have been exploited.

Sexual exploitation may also involve more than one abuser and a number of victims. Sexual exploitation can take many forms and victims and perpetrators can be from any social or ethnic background. All agencies, organisations and practitioners should be aware that no single feature can define sexual exploitation of children and young people. They should ensure that they keep abreast of developing knowledge in other areas, have an up-to-date understanding of patterns of sexual exploitation in their area and recognise that the ways in which children and young people are exploited is constantly evolving. 

If any information is received by any agency, organisation or practitioner which suggests a young person is being sexually exploited, or at risk of sexual exploitation, the Regional Child Protection Policy and Procedures must be complied with. A report should be made to the relevant HSCT or PSNI and a child protection investigation should be conducted in compliance with the requirements of the Joint Protocol. The PSNI must be involved as early as possible in the investigative process to ensure any evidence that may assist prosecution is not lost, and to enable a disruption plan to reduce the victim’s contact with the perpetrator(s) and reduce the perpetrator(s) control over the victim(s) to be put in place without delay. Once concerns have been reported, the HSCT and the PSNI must ensure that urgent action is taken to protect the child and safeguard the child from any continuing risk of harm.  

Professionals must plan how to sensitively approach young people who have been sexually exploited or may be at risk of sexual exploitation to try to gain their trust and commitment, ensuring that no child or young person is left in an exploitive situation, as efforts are made to establish trust. Professionals must recognise that children and young people who are victims of sexual exploitation face huge risks to their physical, emotional and psychological health and they may need to be supported to withdraw from the exploitative situation. Early authoritative intervention may be required to protect a young person and remove him/her from situations or environments where they may be vulnerable to exploitation. Young people must have access to the help and support they require to recover from the trauma of their exploitation, including providing for any health needs they have and to develop resilience to avoid a repetition of the exploitation. Professionals should be mindful that the process of supporting young people in their recovery may take some time and that their parents / siblings may also need support.  Providing support to children young people and families to overcome the trauma of child sexual exploitation requires inter-agency and multi-professional commitment and time.

The commercial sexual exploitation of children involves the use of a child or young person in sexual activities for gain usually by adults. It is irrelevant whether or not it is perceived that the child or young person has willingly entered a commercial ‘arrangement’ with the perpetrator; it is still sexual exploitation and abuse. Commercial sexual exploitation may involve some level of organised abuse, where an adult uses a position of power to coerce the child or young person into commercial sexual exploitation. This may involve the misrepresentation of an enticement or ‘reward’ or benefit for the child or young person, but this is not always the case. Offences associated with commercial sexual exploitation of children are contained within the Sexual Offences (Northern Ireland) Order 2008.

APPENDIX 8: RETENTION PERIODS FOR CHILD PROTECTION RECORDS

(Taken from Circular Number 2016/20: Child Protection: Record Keeping in Schools)
It is recommended that, in general, child protection records should be retained by the school for the following periods:

	Record
	Retention Period

	Pupil Child Protection Case Files
	DOB + 30 years

	The school’s confidential Record of Child Abuse Complaints
	Indefinitely*



	If Social Services inform the school that a child’s name has been placed on the Child Protection Register
	Maintain a record of this fact and associated documentation from Social Services on the child’s file while he/she continues to attend. On transfer, the school should inform the new school and destroy all social services records. The record on the Child Protection File will remain until D.O.B + 30 years.

	If Social Services inform the school that a child’s name is removed from the Child Protection Register 
	On transfer to a new school, the school should destroy any child protection records on the child supplied by Social Services, including records of case conferences.

The record on the Child Protection File will remain until D.O.B + 30 years.

	Complaint against a member of staff

Staff members file

Child’s Child Protection File

Record of Child Abuse Complaints
	Indefinitely* unless totally exonerated (see para. 3.16)

D.O.B + 30 years

Indefinitely*

	Complaint to be pursued under the school’s disciplinary procedures

	Staff members file

Child’s Child Protection File

Record of Child Abuse Complaints
	5 years

D.O.B + 30 years 

Indefinitely*


* as a general guide ‘indefinitely’ should be a minimum of 40 years.

APPENDIX 9: DISPOSAL OF CHILD PROTECTION RECORDS

(Taken from Circular Number 2016/20: Child Protection: Record Keeping in Schools)

At the end of the agreed retention period records should be securely disposed of, for example, incinerated or shredded in the presence of a member of the school or entrusted to a firm specialising in the destruction of confidential material. Information held electronically within private folders on the C2k system should also be deleted within the timescales set.  Following deletion the electronic records will be held securely on the centralised backup for a period of time but in due course will be overwritten and the documents removed.  No evidence will remain on the C2k system.

APPENDIX 10: Circular Number 2016/05
(Taken from Circular Number 2016/05 - 20 April 2016: Children Who Display Harmful Sexualised Behaviour Department of Education) 

Summary 

The circular is aimed at helping schools to identify:  Children who display harmful sexualised behaviour and to provide intervention. Where children and young people display harmful sexualised behaviour it should be dealt with in line with the school’s Child Protection and Safeguarding Procedures. 

DEFINING SEXUAL BEHAVIOUR 

Healthy sexual behaviour Mutual, consensual, exploratory and age appropriate, not intended to cause harm, humorous and without power differentials (reinforce appropriate behaviours proactively). 

Problematic sexual behaviours: Not age appropriate, one-off low key, touching over clothes, as a result of peer pressure, spontaneous, no harm intended, level of understanding, targeting other children to annoy them or concerning to parents/carers. Requires intervention, liaise with parents on clear boundaries, advice from E.A. CPSSS who may advise social services or PSNI. 

Harmful sexualised behaviour Lacks consent, use of threats or violence (physical, verbal or emotional) to coerce or intimidate the victim, uses inappropriate sexually explicit language, inappropriate touching, involves sexual behaviour between children - harmful if one of them is older  - 2 years or one pre-pubescent and the other not, involves a younger child abusing an older child particularly if they have power over them. 

Harmful sexualised behaviour will always require intervention and schools should refer to their own Child Protection Policy and, seek the support that is available from the CPSSS. Early therapeutic intervention has a high success rate and few children and young people will continue to engage in harmful sexualised behaviour. 

Alleged Incidents Relating to Harmful Sexualised Behaviour.

 Assessment Checklist. There are 8 factors that should be considered when evaluating incidents: 

1. The type of behaviour 

2. The context of the behaviour 

3. The young person’s response when challenged about the behaviour 

4. Reaction/response of others 

5. Relationship between the children/young people/targeted adult 

6. Persistence and frequency of behaviour 

7. Any other problem behaviours  

8. Additional information 

Additional Information - apply principles that are child-centred.  Harmful sexualised behaviour is damaging to both victim and abuser.  A child who engages in abuse of this kind may be suffering, be at risk of significant harm and in need of protection.  It can result in significant emotional and behavioural concerns.  It may reflect experience of previous abuse.  

APPENDIX 11: ‘Personal Use of Social Media’  

(Taken from De La Salle College’s Social Media Policy) 

Personal Use Of Social Media

· It is strongly recommended that staff members do not identify themselves as employees of De La Salle College or service providers for the school in their personal web space. This is to prevent information on these sites from being linked with the school and to safeguard the privacy of staff members.

· Staff members must not have contact through any personal social medium with any pupil, whether from De La Salle College or any other school, unless the pupils are family members. 

· Any information staff members obtain in the course of their employment must not be used for personal gain nor be passed on to others who may use it in such a way. 

· Staff members must not have any contact with pupils’ family members through personal social media. 

· If staff members wish to communicate with pupils through social media sites or to enable pupils to keep in touch with one another, they can only do so with the approval of the school and through officially endorsed school sites created according to the requirements specified in the section called “Using Social Media On Behalf Of De La Salle College” and in Appendix A. 

· Staff members must decline ‘friend requests’ from pupils or pupils’ family members they receive in their personal social media accounts. Instead, if they receive such requests from pupils who are not family members, they must discuss these in general terms in class and advise pupils to become ‘friends’ of official school sites. 

· On leaving De La Salle College, staff members must not contact pupils by means of personal social media sites. Similarly, staff members must not contact pupils from their former schools by means of personal social media. 

· Information that staff members have access to as part of their employment, including personal information about pupils and their family members, colleagues, and other parties and school corporate information must not be discussed on their personal web space.

· Photographs, videos or any other types of image of pupils and their families or images depicting staff members wearing clothing with school logos or images identifying school premises should not be published on personal web space. 

· School email addresses and other official contact details must not be used for setting up personal social media accounts or to communicate through such media.

· Staff members must not edit open access online encyclopaedias such as Wikipedia or contribute to online discussion / message boards in a personal capacity at work. This is because the source of the edit / contribution will be recorded as the school’s IP address and it could be perceived that the intervention comes from the school itself. 

· The De La Salle College crest, badge or other logos linked to the school must not be used or published on personal web space.

· De La Salle College permits no personal use of social media during working hours. 

· Caution is advised when inviting work colleagues to be ‘friends’ in personal social networking sites. 

· It is strongly recommended that staff members do not post personal or private photographs of themselves or their work colleagues in social or leisure settings on any personal social media sites.

· Staff members are strongly advised to ensure that they set the privacy levels of their personal sites as strictly as they can. Staff members should keep their passwords confidential, change them often and be careful about what is posted online; it is not safe to reveal home addresses, telephone numbers and other personal information. It is a good idea to use a separate email address just for social networking so that any other contact details are not given away. 

APPENDIX 12: EA FORM OF INDEMNITY/WORK EXPERIENCE SCHEMES

Chief Executive Gavin Boyd

FORM OF INDEMNITY / Work Experience Schemes

This scheme has been arranged by 
De La Salle College

for (pupil’s name)
 

In consideration of Messrs
Belfast City Council (Digital Services)

(hereafter referred to as the Employer) agreeing to participate in the work experience scheme by accepting a pupil and to provide facilities, including the provision of any protective clothing or equipment which may be necessary, supervision and to comply with all Health and Safety legislation relating to the workplace at the times and for the period agreed, the Education Authority will indemnify the Employer against:-

1. Legal liability of the Employer to pay damages including claimant’s costs and expenses in respect of death, bodily injury or disease suffered by a pupil and caused by an event occurring while the pupil was attending for work experience.

2. Legal liability of the Employer to pay damages, including the Claimant’s costs and expenses in respect of death or bodily injury of any person if such death or bodily injury is caused by a pupil whilst attending for work experience.

3. Legal liability of the Employer to pay damages including Claimant’s costs and expenses in respect of loss or damage to property.

4. Any claims, costs or expenses arising out of death, injury or damage to property where such claims, costs or expenses result from negligence of the Education Authority or the pupil.

It is a condition of this indemnity that pupils will not be permitted to drive, manage, control or move mechanically propelled vehicles of any description and indemnity will not be provided in any cases that arise as a result of a breach of this condition.

I confirm that I / we have a Public Liability Insurance and are satisfied with the indemnity detailed above and in return for receiving an indemnity from the Education Authority agree to co-operate fully with the Education Authority in defending any claim that is brought against me / us by the above named pupil.

Signed:_______________________Position: _________________Date:__________



(for employer)


Signed

(Principal) Date
07/02/17

(for the Education Authority)

APPENDIX 13: EMPLOYER’S CONSENT FORM 

Chief Executive Gavin Boyd


EMPLOYER’S CONSENT FORM

Employer’s Name:  
Address

 

Telephone

I hereby give consent for the following pupil to participate in a work experience programme.

Student’s Name

School/College De La Salle College

Period of Programme:
From

To


Daily Hours:
  From ___________________
To
______________________

I wish to nominate: ___________________________ as the employer’s supervisor for the programme

I understand that the Education Authority will indemnify me in the manner and to the extent described in the Education Authority’s “Form of Indemnity – Work Experience Schemes”, a copy of which I acknowledge to have received.

(1)
I confirm that I / we have Public Liability Insurance.

(2)
I am satisfied with the indemnity offered.

(3)
In return for receiving an indemnity from the Education Authority I / we agree to co-operate fully with the Education Authority in defending any claim.

Signed: _______________________________________  Date:
______________________




Position

Please return to:
 Mrs Angela Kearney


 School
De La Salle College, Edenmore Drive, Belfast, BT11 8LT

40 Academy Street, Belfast, BT1 2NQ T: +44 (0)28 9056 4000  F: +44 (0)28 9033 1714  W: www.eani.org.uk

APPENDIX 14: OUTLINE OF THE PREVENTATIVE CURRICULUM (CURRICULAR) 

Provided by Dr Martin Knox

In English Language Controlled Assessment for talking and listening, one of the tasks is a group discussion(7% of final grade at GCSE). The teacher decides on the topic for discussion. I have in the past used online/internet dangers and it could be used across the department if required. Could involve reading related literature etc. beforehand as stimulus.

You will find all of the information you need for LLW in our Schemes/Resources; particularly in the Personal Development Programme for all pupils in Y8-12. You have access to this on Google Drive.

The most specific example of this would be in our delivery, across the Y9 group, of the novel Stone Cold which deals with a young male who experiences homelessness as a result of difficult relationship issues at home with his stepfather. 

The unit shows the dangers of life on the streets and we have developed a workshop with the charity SHELTER who explore the issue of homelessness and associated problems.

In Drama we do a whole project in Y8 during the first term on Bullying including online bullying and safeguarding, raising awareness of which teachers to speak and how to deal with bullying issues.

In Y9 the first term focuses on homelessness and issues, circumstances that can make people vulnerable.

Y10 focuses on conflict and ways of resolving conflict – and we look specifically at peer pressure – and conflicts in school and at home.

The Preventative curriculum in Music Dept

As a department, we follow guidance given in school policies but our subject is particularly adept at handling much of the preventative curriculum and tackling issues which affect our students on a daily basis.

We aim to provide an area where safeguarding is second nature. We aim to promote an environment where students identify acceptable and safe behaviour, and they promote self-respect and self-control.

In our students everyday lives they can encounter many issues where safeguarding can be a problem eg internet safety, cyber bullying, mental awareness, drugs abuse, domestic violence, gang and youth violence, teenage relationship abuse or gender abuse.

Here are a few examples of how we deal with these in our dept:

When pupils have access to computers for research or composition tasks, they are asked and advised to only use appropriate websites, and if anything untoward crops up they notify the teacher immediately.

When students assess other peers, or listen to music of others they do so with mutual understanding.

Students should take account of personal health eg when listening to music- the volume on headphones should be a safe and acceptable level.

Students should respond positively to criticism during music-making activities(moral character)

Media awareness and ethical awareness: exploring how music can be used to manipulate people and raise emotion – eg copyright, plagiarism, downloading legally or illegally. Specific issues can be dealt with in our subject during listening exercises and also during extra-curricular activities.

When listening to music from ‘Joseph and His Amazing Technicolor Coat’, issues of bullying, fratricide, asking for help, changing opinion and apologising and asking for forgiveness can be tackled.

In ‘Oliver’ or ‘Westside Story’ we can tackle gang violence, manipulation by shady characters, racial or class systems, domestic violence and poverty.

When studying composers eg Mussorgsky, we deal with mental issues such as despair and alcoholism.

When listening to modern day pop stars eg Amy Winehouse, we deal with drug abuse. When listening to Christina Aquliera and Charlie Puth, we deal with euthanasia, death and grief.

During careers tasks we can discuss how music can be a therapy for mentally unstable people.

When listening to Coldplay we deal with how people can be a support to others. 

When working in groups we deal with cooperation.

In the music dept as well as raising self-esteem and self-confidence, we try to instil individual responsibility for behaviour and encourage students to recognise and respect the rights of others. Every pupil should leave school prepared for life in our modern world. The music dept will seek to provide a range of classroom and extra-curricular activities to develop character attributes, such as resilience and grit which underpin success in education and employment.

The dept will endeavour to create a learning environment, which will allow and encourage students to tackle real life challenges which require them to manage risk and to develop their decision making, teambuilding and problem solving skills. We will try to instil resilience, goal setting, hard work and social confidence in students, encouraging them to overcome barriers to success.

The Preventative curriculum in Design & Technology  Dept

Within the T & D dept staff members have always encouraged everyone to work in a safe, enjoyable and harmonious environment.

Throughout our teaching we focus on the students personal development as well as their academic development.

We all work to create a mutual respect between staff, students and parents/carers. 

Areas within the T & D/Curriculum that reflect preventative education include:

- Working with others – encouraging friendship with a focus on anti-bullying

- Harmonious environment – promoting a safe and caring environment for pupils

- Keeping safe in the school workshop-link to keeping safe in society

-Risk Assessment – what it is? Understanding what a risk is

- Internet safety – focus on cyber bullying and the aftermath of such

- Display of School Safeguarding Team – displayed on all doors

-Monitoring Attitude and workrate-focus on changes to workrate which may indicate the need for pastoral intervention/referral.

This is not a formal, taught curriculum area with the dept, but there would be some areas that could become more formalised although other subject areas may be able to provide greater opportunities to formalise this within their teaching.

We can deliver a short topic on online shopping and how to stay safe online in Y10 Home Economics, this can be linked into safeguarding in the curriculum.

Geography) Advising pupils of their conduct during fieldtrips. We complete a risk assessment for different trips and then advise pupils the importance of staying together in pairs/groups when collecting data eg conducting questionnaires with the public or using public toilet facilities.

APPENDIX 15: OUTLINE OF THE PREVENTATIVE CURRICULUM (PASTORAL & EXTERNAL AGENCIES) 

Provided by Mrs Joanne Kearney 

	Area of Learning

	Year Group
	Facilitator
	Time frame

	Year 8 Induction Programme : ‘Successville’

Interactive two hour workshop which aims to help pupils:

· Feel more confident about themselves

· Deal with the challenges of transition into secondary school

· Work effectively with others

· Recognise the power of positive thinking

· Understand that everyone can be good at something and that we all have different strengths
	Year

8
	Tree of Knowledge
	September 2016

	Translink Safety Bus

An interactive programme which aims to highlight safety issues associated with the use of public transport.  Using a range of videos, education packs and props issues such as vandalism and its effects are brought to life.
	Year 8
	Translink
	October 2016

	Spiritual and Religious Retreat:

One day retreat themed on ‘New Beginnings – Being yourself when everything else is changing’.

Pupils are given the opportunity to to explore, discuss and reflect on their faith and belief, in a non-judgemental atmosphere of respect and fellowship. It is also an opportunity to bond with their form class to ease transition from Primary to Post Primary
	Year 8
	De La Salle Pastoral Centre
	January 2017

	Study Skills Seminar: Blast Off

Two hour interactive seminar which aims  to create a success-oriented mindset amongst students, boost academic performance and foster a positive, lifelong attitude to learning. This give pupils the opportunity to mix with other students, develop friendships and 

Build their self-confidence and self-efficacy, while developing effective study habits
	Year 8
	Amazing Brains
	February 2017

	Alcohol and drugs Awareness:

​Four sessions for each class, each session themed on Community, Relationships and Community, Staying Safe and Communication.  Each one of these with have risk and protective factors running through them
	Year 8
	Falls Community Council
	March 2017

	Promoting Positive Mental Health :

A programme designed to help pupils reflect on factors that have a negative impact on their mental health and looks at mechanisms they can adopt to deal with them
	Year 8
	Extern
	April 2017

	Fire Safety: staying safe at Halloween

A one hour presentation highlighting the dangers of inappropriate use of fireworks and outlining ways to stay safe when using them and attending bonfires
	Year 9
	Northern Ireland Fire and Rescue Service
	October 2016

	Crashing: Child Sexual Exploitation Drama

This is a play which is followed by an actor facilitated post-show talk exploring the issues raised, aims to illustrate how Child Sexual Exploitation (CSE) can affect boys & young men.

It explores issues such as:

· What makes a Healthy Relationship

· What makes an Unhealthy Relationship

· The Grooming process, Child Sexual Exploitation & the differing models & methods

· Where to go for help and advice
	Year 9
	Alter Ego Creative Solutions
	February 2017

	 Drugs and Alcohol Awareness
​Three sessions for each class specifically looking at the dangers of Cannabis, Alcohol and Cigarettes.
	Year 9
	Falls Community Council
	March 2017

	Healthy Minds

A fun and interactive introduction to mental health that encourages young people to ask for help for themselves and their friends. This is a two hour programme which also outlines the dangers of bullying.
	Year 9
	PIPs
	April / May 2017

	Fire Safety: staying safe at Halloween

A one hour presentation highlighting the dangers of inappropriate use of fireworks and outlining ways to stay safe when using them and attending bonfires
	Year 10
	Northern Ireland Fire and Rescue Service
	October 2016

	Fire Safety

One hour presentation on safety in the community and in the home
	Year 10
	Northern Ireland Fire and Rescue Service
	January 2017

	Resilience Programme

A six week programme designed specifically to help a selected number of pupils who are particularly vulnerable. This programme aims to develop pupils’ skills to deal with life’s challenges effectively when they arise which will in turn help to guard against potentially catastrophic consequences.
	Year 10
	Secondary Pupil Support Services (SPSS)
	Jan / Feb 2017

	Crashing: Child Sexual Exploitation Drama

This is a play which is followed by an actor facilitated post-show talk exploring the issues raised, aims  to illustrate how Child Sexual Exploitation (CSE) can affect boys & young men.

It explores issues such as:

· What makes a Healthy Relationship

· What makes an Unhealthy Relationship

· The Grooming process, Child Sexual Exploitation & the differing models & methods

· Where to go for help and advice
	Year 10
	Alter Ego Creative Solutions
	February 2017

	‘The Wall’

THIS INTERACTIVE WORKSHOP AIMS TO HELP PUPILS:

· Break down the barriers to their success

· Improve focus at school

· Become more independent learners

· Make the right choices for them and stop following the crowd

With a strong emphasis on choice and decision making, this workshop allows pupils the opportunity to recognise their individuality as well as explore their emotions. It aims to help pupils develop the ability to smash through any barriers they may face in life. It is delivered in March to help Year 10 pupils specifically make the important decision of which GCSE options to choose
	Year 10
	Tree of Knowledge
	March 2017

	Drugs Awareness

​Three sessions for each class dealing with factual information on three drugs i.e. Ecstasy, New Psychoactive Substances (legal highs) and Cocaine.
	Year 10
	Falls Community Council
	April / May 2017

	Mental Health Awareness Training programme

A programme that deals head on with issues surrounding mental health in young people encouraging  pupils to think seriously about ways of maintaining a positive mental health
	Year 10
	Action Mental Health
	May 2017

	Fire Safety: staying safe at Halloween

A one hour presentation highlighting the dangers of inappropriate use of fireworks and outlining ways to stay safe when using them and attending bonfires
	Year  11
	Northern Ireland Fire and Rescue Service
	October 2016

	Study Skills Seminar: ‘Drive for Results’

This is a motivational programme designed to help pupils with revision and studying techniques, and to motivate them to take responsibility for their own study. It aims to avoid stressful situations by encouraging pupils to keep on top of their studies.
	Year 11
	Amazing Brains
	November 2016

	Alcohol Misuse Performance: “Think how you drink!”

This is a play that raises questions about the risks and causes of alcohol misuse for young people. It looks closely at the behaviour of a young person who is starting to binge drink, with the associated denial and alienation of people around them.
	Year 11
	West Belfast Policing & Community  Safety Partnership
	February 2017

	Mental Health Awareness

A one hour programme delivered to each class looking at ‘what is mental health?’, the importance of looking after your mental health, and practical examples of strategies that will promote good mental health. Pupils will be advised on emotional services based locally specifically for young people and contact details
	Year 11
	Lighthouse
	April  2017

	Drugs Awareness Presentation

A one hour presentation dealing with the dangers of drugs
	Year 11
	Falls Community Council
	April 2017

	Study Skills Programme:  Skills 4 Study 

This programme is designed to improve pupils’ knowledge and understanding of their personal learning style, concentration, knowledge retention, time management, personal study planning and effective ways to study/revise for exams. It aims to reduce stress during exam periods by encouraging pupils to be prepared
	Year 12
	Eye for Education
	September 2016

	Drugs Awareness Presentation

A one hour presentation dealing with the dangers of drugs
	Year 12
	Falls Community Council
	December 2016

	Five Steps to Exam Success

The aim of this Programme is to take usually stressful exam scenarios and make them less daunting for the students by helping them adopt the skills, competencies and mind set required for exam success.  The Programme covers Self Belief & Success Visualisation, Revision Strategies relevant to student learning preferences, Exam Techniques, Planning and Time Management, Physiological and Psychological preparation in the run up to exams and coping with anxiety/stress.
	Year 12
	Amazing Brains
	February 2017

	Mood Matters Programme

This programme gives young people knowledge and skills which they can use to maintain good mental health and build resilience in order to better deal with problems and challenges.
	Year 12
	AWARE
	March 2017

	NICE School’s programme

This program helps students understand how issues like sectarianism and prejudice affect them, and how the conflict of the last thirty years has affected their perception of the “other” community. It is a ten week programme where pupils will be given the opportunity to explore their own attitudes, express their opinions and learn more about cultural diversity in N Ireland today.

The programme runs for ten consecutive weeks. 
	Year 13
	Northern Ireland Children’s’ Enterprise
	September 2016

	Mental Health Awareness

A one hour programme delivered to each class looking at ‘what is mental health?’, the importance of looking after your mental health, and practical examples of strategies that will promote good mental health. Pupils will be advised on emotional services based locally specifically for young people and contact details
	Year 13
	Lighthouse
	April  2017

	Addiction  Awareness

Three talks lasting 25mins each, each talked themed on Gambling, Drugs & Alcohol and ‘Sexting’
	Year 13
	Falls Community Council
	April 2017

	Mood Matters Programme

This programme gives young people knowledge and skills which they can use to maintain good mental health and build resilience in order to better deal with problems and challenges.
	Year 14
	AWARE
	March / April 2017

	Addiction  Awareness

Three talks lasting 25mins each, each talked themed on Gambling, Drugs & Alcohol and ‘Sexting’
	Year 14
	Falls Community Council
	April 2017


APPENDIX 16: ADDITIONAL MAPPING OF THE PREVENTATIVE CURRICULUM (Conducted 2017/2018)

CONTENTS

Presenting issues from analysis of CP/Counselling Data June 2017 mapped in LLW curriculum by A.Barlett

Safeguarding in the Taught Curriculum 2017/2018 (Contributions from: LLW/ T &D/ ICT/ HE/ English/ Music/ Drama/ History/ Geography/Spanish/RE) mapped by O.Rodgers

Safeguarding in the Preventative Curriculum through External Agencies 2017/2018 mapped by J.Kearney

Safeguarding in the Pastoral Curriculum 2017/2018 (KSM/HOY/ FT/ Charity Committee, LLW & RE) mapped by A.Barlett, J.Kearney & O.Rodgers

Other External Agency Support mapped by O.Rodgers

	   Topic
	Year 8
	Year 9
	Year 10
	Year 11
	Year 12
	Year 13
	Year 14

	Anxiety
	(
	(
	(
	(
	(
	(
	(

	Delivered in:
	PD
	
	PD
	
	PD
	
	

	Family Dynamic
	(
	(
	(
	(
	(
	(
	(

	Delivered in:
	
	PD
	
	
	PD
	
	

	CP Concerns
	(
	
	(
	(
	(
	(
	(

	Delivered in:
	
	
	
	
	
	
	

	Low Mood
	(
	(
	PD
	(
	(
	(
	(

	Delivered in:
	PD
	
	
	
	PD
	
	

	Anger
	(
	(
	(
	(
	(
	
	

	Delivered in:
	PD
	
	PD
	
	PD

	
	

	Behaviour / Opposition
	(
	(
	(
	(
	(
	
	

	Delivered in:
	PD
	
	
	
	
	
	

	Low Motivation
	
	
	
	(
	(
	(
	(

	Delivered in:
	
	
	PD
	
	PD
	
	

	Inability to Integrate
	(
	(
	(
	Citizenship 
	PD
	
	

	Delivered in:
	Citizenship
	
	
	
	
	
	

	Risk Taking
	
	
	(
	(
	(
	
	

	Delivered in:
	
	PD
	PD
	
	PD
	
	

	Drugs
	
	
	
	(
	(
	
	

	Delivered in:
	
	PD
	
	
	PD
	
	

	Identity
	
	
	(
	
	
	
	

	Delivered in:
	
	
	PD
	
	PD
	
	

	
	
	
	
	
	
	
	

	Topic
	Year 8
	Year 9
	Year 10
	Year 11
	Year 12
	Year 13
	Year 14

	
	
	
	
	
	
	
	

	Taught Curriculum:

Online Safety
	LLW PD

(Internet safety)

T & D

(Focus on cyber bullying)

ICT

Online safety covered extensively in the Duke of York Idea scheme.

Staying safe online, how to use social media, protecting your identity online.

Protection from online harassment.
	No Taught ICT 


	HE (Online Shopping – keeping safe)

ICT

Online safety covered extensively in the Duke of York Idea scheme.

Staying safe online, how to use social media, protecting your identity online.

Protection from online harassment.

MUSIC

exploring how music can be used to manipulate people and raise emotion – e.g. copyright, plagiarism, downloading legally or illegally
	English GCSE 

T & L (Controlled Assessment – Online Safety)

ICT

Encryption and security, staying safe online and protecting identity. 

Legal topics such as Data Protection Act, Copyright and Computer Misuse Act used to discuss pupil rights and where online activity can lead to trouble with the law.


	English GCSE 

T & L (Controlled Assessment – Online Safety)

HE (Online Shopping – keeping safe)

ICT

Web design topics such as web hosting used to discuss online safety, the dark web other legal issues with online criminal activity.
	ICT

Some topics require pupils to create social media accounts and interact appropriately with school social media accounts. The intention is that pupils learn how to use social media sensibly in a professional work environment.

T & D

Internet Safety

Safety with Video-conferencing


	ICT

Web design topics such as web hosting used to discuss online safety, the dark web other legal issues with online criminal activity.



	Taught Curriculum:

Relationships
	LLW –PD (Making new friends & Resolving Conflict) 

T & D

Assisting and Helping others

MUSIC

Extra-curricular choir, traditional group and guitar club
	English (Novel Stone Cold – relationships)

LLW PD (Family)

T & D

Assisting and Helping others

MUSIC

Extra-curricular choir, traditional group and guitar club
	T & D

Assisting and Helping others

RE 

Sanctity of Human Life

Prejudice

Abortion

Euthanasia 

Sectarianism 

MUSIC

Euthanasia 

Death

Grief 

Extra-curricular choir, traditional group and guitar club
	MUSIC

Extra-curricular choir, traditional group and guitar club
	MUSIC

Extra-curricular choir, traditional group and guitar club
	
	

	Taught Curriculum: Homelessness
	
	English – (Novel Stone Cold – relationships homelessness & Workshop with Charity Shelter)

Drama(Circumstances that make young people vulnerable)

LLW CIT (Poverty)


	
	
	
	
	

	Taught Curriculum: Bullying
	DRAMA

(Online bullying and how to seek help from staff)

LLW PD (Cyberbullying) 

MUSIC
Bullying (From Joseph & Technicolour Dream Coat)
	MUSIC
Gang violence, manipulation by shady characters.

HISTORY

The Williamite Wars- bullying


	HISTORY

WW1-bullying.


	HISTORY

Hitler takes political control- bullying.


	HISTORY

Flashpoints in and outside Europe -bullying.


	HISTORY

The Rise of the Nazis- bullying

Developments in Nazi Germany- bullying


	HISTORY

Opposition from Western governments- bullying 

The Struggle for survival 1933-45- bullying.

The search for security, 1945-56- bullying.



	Taught Curriculum: Conflict 
	T & D

Conflict Resolution

HISTORY

Hannibal and Rome-conflict, anger.


	T & D

Conflict Resolution

MUSIC

Racial or class systems, domestic violence and poverty (From Oliver & Westside Story)

HISTORY

The Normans in Ireland-conflict.

Reformation- Change anger, conflict.

Plantations- Conflict, bullying, behaviour of the settlers and native Irish.

The Williamite Wars- Conflict

The Penal Laws- Anger, anxiety and behaviour.


	T & D

Conflict Resolution

Drama (Peer Pressure and conflict at school and home)

RE

War

MUSIC

Racial or class systems, domestic violence and poverty (From Oliver & Westside Story)

HISTORY

The Causes of WW1- Conflict

Women’s role in the war effort- Behaviour.

Trench warfare- mental and physical health, conflict, anxiety and fear.

The Battle of the Somme- anxiety, death and fear.

Easter Rising- Conflict.

Civil war-conflict and anxiety.
	RE

Conflict 

HISTORY

Hitler takes political control-conflict

Control and opposition- Conflict, behaviour and anxiety.

Life for the Jewish community- conflict, fear, persecution.

Civil rights-behaviour and anger.

The Good Friday Agreement- conflict resolution.
	RE

Conflict 

HISTORY

The Cold War- conflict, behaviour and risk.

Emerging superpower rivalry and its consequences- conflict, behaviour and risk.

Flashpoints in Europe- conflict, 

Flashpoints outside Europe- 

New tensions emerge- conflict.
	RE

Conflict 

HISTORY

Weimar Republic- conflict and anxiety.

The Rise of the Nazis- conflict

Developments in Nazi Germany- Conflict

Russian Revolutions- Conflict and anxiety.

Lenin’s Russia- Conflict, anxiety and behaviour.

Stalin’s dictatorship- Conflict, bullying and anxiety.
	RE

Conflict 

HISTORY

Russia and Europe- Conflict and anxiety.

Opposition from Western governments- conflict

The Struggle for survival 1933-45- Conflict 

The search for security, 1945-56- Conflict, anxiety

Co-operation and coexistence- conflict and behaviour.

Soviet aggression, decline and collapse-  conflict.



	Taught Curriculum:

Risk & Safe Behaviours
	T & D

Safety in the TD workshop - Creating and working in safe environments for children and young people

HE

Safety in the HE Lab including knife skills
	T & D

Creating and working in safe environments for children and young people

LLW PD

Risk Tasking
	T & D

Creating and working in safe environments for children and young people


	T & D

Safety with tools, equipment and machinery

Safety when working with Electricity

Health and Safety at Work Act
	T & D

Safety with Substances

COSHH (Control of Substances Hazardous to Health)

Health and Safety in the Workplace

Signage

Risk Assessment

GEOG

(Safety during field trip - Travel to the site & data collection.  Pupils are informed of what action to take to minimise the risks. 

	GEOG

(Safety during field trip - Travel to the site & risk management during sand dune data collection.  Pupils are informed of what action to take to minimise the risks. 
SPANISH

Risk taking  behaviour


	GEOG

(Safety during field trip - Travel to the site & risk management during sand dune data collection.  Pupils are informed of what action to take to minimise the risks. 
T & D

Risk Assessment-Subject Specific and in the World of Work



	Taught Curriculum: Physical Health
	HE 

Personal Hygiene

HE 

Diet & Eatwell Guide

LLW PD 

Hygiene

MUSIC

Care when listening to music - safe and acceptable volume levels
	Music

Care when listening to music - safe and acceptable volume levels

HE

Sensitive issues
Diet related disorders
Obesity
Diabetes
	Spanish

Healthy Lifestyle

Music

Care when listening to music - safe and acceptable volume levels
	HE

Personal Hygiene

HE 

Nutrition & Eatwell Guide


	HE

Priority health issues
Type 2 diabetes


	T & D

Avoiding Repetitive Strain Injury

SPANISH

Physical well being
	

	Taught Curriculum: Firework Safety
	LLW PD

Firework Safety & the Law
	
	
	
	
	
	

	Taught Curriculum: Smoking
	LLW PD 

Health Risks of Smoking
	
	Spanish

Dangers of smoking
	
	
	
	

	Taught Curriculum: Mental Health
	LLW PD 

Mind Out
	MUSIC

Feeling in despair (Composer Mussorgsky)
	LLW PD (Mental Health)

RE

Mental Health

MUSIC 

Music therapy for mental wellbeing


	
	
	RE

Mental Health

SPANISH

Dealing with stress


	RE

Mental Health



	Taught Curriculum: Discrimination
	
	LLW CIT (Equality)
	RE

Discrimination 

Inequality

Injustice 
	
	RE

Discrimination

Abortion 

Inequality 

Injustice 
	
	

	Taught Curriculum: Self Confidence
	LLW PD (Self Confidence and Self Talk)

T & D

Positive Behaviour

MUSIC

Positive response to constructive criticism in relation to music making: listening, composing and performing 


	MUSIC

Positive response to constructive criticism in relation to music making: listening, composing and performing 


	MUSIC

Positive response to constructive criticism in relation to music making: listening, composing and performing 


	MUSIC

Positive response to constructive criticism in relation to music making: listening, composing and performing 


	T & D

Developing confidence

MUSIC

Positive response to constructive criticism in relation to music making: listening, composing and performing 


	T & D

Developing confidence
	T & D

Developing confidence

	Taught Curriculum: Drugs
	
	LLW PD (Drugs –legal & illegal, consequences & risks)
	Spanish

Dangers of drugs

MUSIC

Drug Abuse - Modern day pop stars e.g. Amy Winehouse
	
	
	
	

	Taught Curriculum: RSE
	
	LLW PD (roles and responsibilities in a BF/GF relationship)

RE

Christian values


	LLW PD (Parenting & needs of the baby)


	RE

Christian morals


	RE

Christian values

Relationships & Sexuality Education 

Sexual Identity
	RE

Christian values

Relationships & Sexuality Education 

Sexual Identity
	RE

Christian values

Relationships & Sexuality Education 

Sexual Identity

	Taught Curriculum: Alcohol
	
	
	LLW PD (risks & the Law)

Spanish

Dangers of alcohol
	
	
	
	

	Taught Curriculum:  Helping others
	RE

Helping those in need


	RE

Helping those in need


	
	
	
	
	

	Topic & Agency
	Year 8
	Year 9
	Year 10
	Year 11
	Year 12
	Year 13
	Year 14

	DRUGS & ALCOHOL
	Extern: Choices

YMCA SHAHRP Programme 
	Extern: Choices

YMCA SHAHRP Programme
	Extern: Choices
	
	
	
	

	MENTAL HEALTH
	Action Mental Health-Mindset Programme 


	Suicide Awareness – Suicide and surrounding issues

Mental Health Awareness

PIPs – Healthy minds

Action Mental Health – Mind Set


	Aware Mood Matters
	
	Aware: Mood matters


	Samaritans

Positive emotional and Mental Health Resilience programme

Suicide Awareness –Exploring issues surrounding suicide and mental health


	Action Mental Health-Mindset Programme

Samaritans

Positive emotional and Mental Health Resilience programme

Suicide Awareness –Exploring issues surrounding suicide and mental health

	SAFETY
	Translink Safety Bus

Fire Safety (NI Fire & Rescue)


	Fire Safety (NI Fire & Rescue)
	Fire Safety (NI Fire & Rescue)
	
	
	
	

	PHYSICAL HEALTH


	Chest Heart & Stroke: Promoting a healthy lifestyle 
	Chest Heart & Stroke: Promoting a healthy lifestyle
	Chest Heart & Stroke: Promoting a healthy lifestyle


	
	
	
	Chest Heart & Stroke: Promoting a healthy lifestyle

	ONLINE SAFETY
	
	Princess Diana Trust: Be Strong Online – Internet Safety Course
	Princess Diana Trust: Be Strong Online – Internet Safety Course
	
	
	
	

	SEXUALITY
	
	
	CARA Friend: Exploring Sexuality
	
	
	
	Cara Friend: Exploring sexuality

	LEARNING
	Tree of Knowledge – Motivation & Confidence building
	
	Tree of Knowledge – subject choices
	Amazing Brains – Drive for results
	Amazing Brains –5 Steps to exam success
	
	

	CAREERS
	Eye for Education - careers
	
	Eye for Education – careers
	
	Eye for Education - careers
	
	

	HOMELESSNESS
	
	
	
	
	Welcome Organisation
	
	

	PHYSICAL ACTIVITY
	
	
	
	Duke of Edinburgh
	
	
	

	COUNSELLING & RESILIENCE 
	1 to 1 therapeutic Intervention:  Rachel Thompson (M/Tu/W/Th/F until Dec ’17)


Family Works 1 to 1 sessions & drop in: Aine McGlinchey (Tuesday) 

Extern Drop by Thursday lunchtime service (Term 3)

Resilience Programme  (SPSS)


	1 to 1 therapeutic Intervention:  Rachel Thompson (M/Tu/W/Th/F until Dec ’17)


Family Works 1 to 1 sessions & drop in: Aine McGlinchey (Tuesday)

Extern Drop by Thursday lunchtime service

(Term 3)

Resilience Programme  (SPSS)


	1 to 1 therapeutic Intervention:  Rachel Thompson (M/Tu/W/Th/F until Dec ’17)


Family Works 1 to 1 sessions & drop in: Aine McGlinchey (Tuesday)

Extern Drop by Thursday lunchtime service

(Term 3)

Resilience Programme 


	Extern Drop by Thursday lunchtime service

1 to 1 therapeutic Intervention:  Rachel Thompson (M/Tu/W/Th/F until Dec ’17)


Family Works 1 to 1 sessions & drop in: Aine McGlinchey (Tuesday)
	Extern Drop by Thursday lunchtime service

1 to 1 therapeutic Intervention:  Rachel Thompson (M/Tu/W/Th/F until Dec ’17)


Family Works 1 to 1 sessions & drop in: Aine McGlinchey (Tuesday)
	Extern Drop by Thursday lunchtime service

1 to 1 therapeutic Intervention:  Rachel Thompson (M/Tu/W/Th/F until Dec ’17)


Family Works 1 to 1 sessions & drop in: Aine McGlinchey (Tuesday)
	Extern Drop by Thursday lunchtime service

1 to 1 therapeutic Intervention:  Rachel Thompson (M/Tu/W/Th/F until Dec ’17)


Family Works 1 to 1 sessions & drop in: Aine McGlinchey (Tuesday)


Preventative Curriculum – Agency Support (Works with J.Kearney):
	DRUGS & ALCOHOL

	MENTAL HEALTH

	SAFETY

	PHYSICAL HEALTH

	ONLINE SAFETY

	SEXUALITY

	LEARNING

	CAREERS

	COUNSELLING & RESILIENCE

	HOMELESSNESS

	PHYSICAL ACTIVITY


Other External Agency Support that provide Preventative Curriculum support (Works with O.Rodgers):
School Counsellor – Ms Rachel Thompson/Ms Lillian Neal
Family Works Counsellor – Ms Aine McGlinchey
SPSS Resilience Programme  (Y8-10) – Ms Ciara MacKenzie

SPSS SEBD 1 to 1 Support (Y8-12) – Mr Tommy Finn

SPSS Personal Development Programme/Group Skills (Yr 11/12)– Mr Philip King

Mentoring for Achievement Programme – Ms Sinead McKenna & Ms Bernie Donaghy

Intercultural Service – Ms Brid Maher

Pupil Welfare Officer –Mr Gerard Armstrong 

Oakwood ASD Advisory Service – Mrs Heather Kennedy 


	
	Year 8
	Year 9
	Year 10
	Year 11
	Year 12
	Year 13
	Year 14

	Term 1
	Tree of Knowledge – Motivation & Confidence Building

Firework Safety

Anti-Bullying
Translink Safety Bus

Eye for Education - careers

	Extern: Choices

Firework Safety

Anti-Bullying
Princess Diana Trust: Be Strong Online – Internet Safety Course
	Extern: Choices

Firework Safety

Anti-Bullying

Princess Diana Trust: Be Strong Online – Internet Safety Course
	Amazing Brains – Drive for results

Extern Drop by Thursday lunchtime counselling service


	Amazing Brains –5 Steps to exam success

Extern Drop by Thursday lunchtime counselling service


	Samaritans

Positive emotional and Mental Health Resilience programme

Suicide Awareness –Exploring issues surrounding suicide and mental health

Extern Drop by Thursday lunchtime counselling service


	Samaritans

Positive Emotional and Mental Health Resilience programme

Suicide Awareness –Exploring issues surrounding suicide and mental health

CARA Friend: Exploring Sexuality

Extern Drop by Thursday lunchtime counselling service



	Term 2
	 Action Mental Health-Mindset Programme 

YMCA SHAHRP Programme

Fire Safety (NI Fire & Rescue)

Chest Heart & Stroke: Promoting a healthy lifestyle

Resilience Programme  (SPSS)


	Extern: Choices

PIPs – Healthy minds

Action Mental Health – Mind Set

YMCA SHAHRP Programme

Fire Safety (NI Fire & Rescue)

Chest Heart & Stroke: Promoting a healthy lifestyle

Resilience Programme  (SPSS)


	Fire Safety (NI Fire & Rescue)

Chest Heart & Stroke: Promoting a healthy lifestyle

CARA Friend: Exploring Sexuality

Tree of Knowledge – subject choices

Eye for Education – careers

Resilience Programme  


	Duke of Edinburgh
	Eye for Education - careers
	Samaritans

Positive Emotional and Mental Health Resilience programme

Suicide Awareness –Exploring issues surrounding suicide and mental health


	 Samaritans

Positive Emotional and Mental Health Resilience programme

Suicide Awareness –Exploring issues surrounding suicide and mental health

Chest Heart & Stroke: Promoting a healthy lifestyle


	Term 3
	Extern: Choices

Resilience Programme  (SPSS)

Extern Drop by Thursday lunchtime counselling service


	Mental Health Awareness

Resilience Programme  (SPSS)

Extern Drop by Thursday lunchtime counselling service

	Resilience Programme  

Extern Drop by Thursday lunchtime counselling service
	
	 
	
	 

	WHICH TERM?
	
	Suicide Awareness – Suicide and surrounding issues
	Aware Mood Matters

Resilience Programme – who runs this? 
	
	Aware: Mood matters

Welcome Organisation

	
	Action Mental Health-Mindset Programme





	
	Year 8
	Year 9
	Year 10
	Year 11
	Year 12
	Year 13
	Year 14

	September 
	Attendance

Punctuality

Work ethic

Friendship

Manners & Respect (Keywords)
	
	Maturity Programme – Ongoing throughout Year 10 
	New beginnings

Work-rate

Respect
	Drugs/ Substance Abuse


	Habitat for Humanity
	Attendance

Punctuality

Work ethic 

	October 
	Safe play

Safeguarding Team

Behaviour expectations

Breast Cancer Care Fund Raiser

Firework Safety 
	Breast Cancer Care Fund Raiser

Firework Safety
	Breast Cancer Care Fund Raiser

Firework Safety
	Fireworks

Drugs

Breast Cancer Care Fund Raiser
	Social Media/ Safety

Breast Cancer Care Fund Raiser
	Breast Cancer Care Fund Raiser 
	Alcohol

Drugs 

Breast Cancer Care Fund Raiser 

	November
	Anti-bullying 
	Anti-bullying
	Anti-bullying
	Anti-bullying

Punctuality

Attendance
	Behaviour: Attendance & Punctuality

Anti-bullying 

Study skills

Preparation for learning 
	Anti-bullying
	Anti-bullying

Study skills

Anxiety

Stress 

	December 
	Christmas Appeal:

50 hampers (For local families in need)

Toys Appeal (20 children, SVP)

Morning Star: (Clothes donations for men & women)

Santa Hat Aerobics (Nominated Charity)

Advent Services
	Christmas Appeal:

50 hampers (For local families in need)

Toys Appeal (20 children, SVP)

Morning Star: (Clothes donations for men & women)

Santa Hat Aerobics (Nominated Charity)

Advent Services
	Christmas Appeal:

50 hampers (For local families in need)

Toys Appeal (20 children, SVP)

Morning Star: (Clothes donations for men & women)

Santa Hat Aerobics (Nominated Charity)

Advent Services
	Community Spirit

Christmas Appeal:

50 hampers (For local families in need)

Toys Appeal (20 children, SVP)

Morning Star: (Clothes donations for men & women)

Santa Hat Aerobics (Nominated Charity)


	Charity/ Others/ Christmas/ Exam Prep

Christmas Appeal:

50 hampers (For local families in need)

Toys Appeal (20 children, SVP)

Morning Star: (Clothes donations for men & women)

Santa Hat Aerobics (Nominated Charity)


	Christmas Appeal:

50 hampers (For local families in need)

Toys Appeal (20 children, SVP)

Morning Star: (Clothes donations for men & women)

Santa Hat Aerobics (Nominated Charity)


	Suicide Awareness

Christmas Appeal:

50 hampers (For local families in need)

Toys Appeal (20 children, SVP)

Morning Star: (Clothes donations for men & women)

Santa Hat Aerobics (Nominated Charity)



	January
	Target Setting
	Target Setting
	Target Setting
	Suicide Awareness
	Physical & Mental health 


	
	Suicide Awareness

	February
	Ash Wednesday Service

Lent
	Ash Wednesday Service

Lent
	Ash Wednesday Service

Lent
	Lent

Anxiety
	Careers
	
	Lent 

	March
	Fun Run (Trocaire Appeal)

Holy Week Service
	Fun Run (Trocaire Appeal)

Holy Week Service
	Fun Run (Trocaire Appeal)

Holy Week Service
	Alcohol Awareness
	Time Management/ Anxiety
	
	

	April
	
	
	
	Exam Prep

Study Skills
	Exam Prep/ Study Skills
	
	

	May
	Study Skills
	Study Skills
	Study Skills
	Workrate

Study Skills
	
	
	

	June 
	Exam expectations 
	Exam expectations
	Exam expectations
	Anxiety / Exam Stress
	
	
	



	Topic
	Year 8
	Year 9
	Year 10
	Year 11
	Year 12
	Year 13
	Year 14

	
	
	
	
	
	
	
	

	Taught Curriculum:

Online Safety
	LLW PD

T & D

ICT


	No Taught ICT 


	HE 

ICT

MUSIC


	English 
ICT


	English 

HE 

ICT


	ICT

T & D


	ICT



	Taught Curriculum:

Relationships
	LLW –PD 

T & D

MUSIC


	English 
LLW PD 
T & D

MUSIC


	T & D

RE 

MUSIC


	MUSIC


	MUSIC


	
	

	Taught Curriculum: Homelessness
	
	English 

Drama

LLW CIT 


	
	
	
	
	

	Taught Curriculum: Bullying
	DRAMA

LLW PD 

MUSIC



	MUSIC


HISTORY


	HISTORY


	HISTORY


	HISTORY


	HISTORY


	HISTORY



	Taught Curriculum: Conflict 
	T & D

HISTORY


	T & D

MUSIC

HISTORY


	T & D

Drama 
RE

MUSIC

HISTORY


	RE

HISTORY


	RE

HISTORY


	RE

HISTORY


	RE

HISTORY



	Taught Curriculum:

Risk & Safe Behaviours
	T & D

HE


	T & D

LLW PD


	T & D


	T & D


	T & D

GEOG


	GEOG

SPANISH


	GEOG

T & D



	Taught Curriculum: Physical Health
	HE 

LLW PD 

MUSIC


	Music

HE


	Spanish

Music


	HE


	HE


	T & D

SPANISH


	

	Taught Curriculum: Firework Safety
	LLW PD


	
	
	
	
	
	

	Taught Curriculum: Smoking
	LLW PD 


	
	Spanish


	
	
	
	

	Taught Curriculum: Mental Health
	LLW PD 


	MUSIC


	LLW PD 
RE

MUSIC 


	
	
	RE

SPANISH


	RE



	Taught Curriculum: Discrimination
	
	LLW CIT 
	RE


	
	RE

 
	
	

	Taught Curriculum: Self Confidence
	LLW PD 
T & D

MUSIC


	MUSIC


	MUSIC


	MUSIC


	T & D

MUSIC


	T & D


	T & D



	Taught Curriculum: Drugs
	
	LLW PD
	SPANISH

MUSIC


	
	
	
	

	Taught Curriculum: RSE
	
	LLW PD 
RE


	LLW PD 

	RE


	RE


	RE


	RE



	Taught Curriculum: Alcohol
	
	
	LLW PD 

Spanish


	
	
	
	

	Taught Curriculum:  Helping others
	RE


	RE


	
	
	
	
	


APPENDIX 17: Procedures to be followed by staff with a concern about a student’s possible Drug Misuse
Procedures to be followed by staff with a concern about a student’s possible Drug Misuse

DRUG MISUSE: refers to legal, illegal or illicit drug taking or alcohol consumption, which leads a person to experience social, psychological, physical or legal problems related to intoxication or regular excessive consumption and/or dependence. Drug misuse is therefore taking drugs, including prescribed drugs and NPS, that cause harm to the individual, their significant others or the wider community. (“Drugs Guidance for Schools in Northern Ireland”, CCEA, 2015)
Report concerns immediately to: The Designated Teacher for Drugs: Mr McEvoy who will brief the Principal: Mrs White on concerns raised

If Mr McEvoy is absent report concerns to: The Deputy Designated Teacher for Drugs: Mrs Hanna or Mr MacManus
Follow up by promptly completing a record of your concerns using the Appendix 1 Template 

Report the presence of any substances or drug-related paraphernalia to the Designated Teacher for Drugs.  Paraphernalia should only be lifted when wearing gloves. (Gloves available from PA’s office)

The Designated Teacher for Drugs will liaise with the Designated Teacher for CP: Mrs Healy

The Designated Teacher for Drugs will liaise with the HOY & KSM assigned to the pupil concerned

The Designated Teacher for Drugs will co-ordinate the school’s processes and procedures including liaison with office staff and the Principal’s PA to complete administration work to deal with a drugs incident from that moment onwards.  The Principal’s PA will complete the serious incident letters.  Other staff members may be co-opted in to provide additional support as necessary


Each case shall be risk assessed continuously as it unfolds by the Designated Teacher for Drugs supported by the CP Team & SLT
Acknowledgement:

Some of the content of this Policy has been taken from the Child Protection & Safeguarding Handbook for Schools by Ann Raymond (www.optimus-education.com)

HELP & SUPPORT OUTSIDE OF SCHOOL

( ChildLine: 0800 1111  (www.childline.org.uk )

( Lifeline: 0808 808 8000  (www.lifelinehelpline.info)

( Samaritans: 116 123   (www.samaritans.org)

( NSPCC: 0808 800 5000 (www.nspcc.org.uk )

CEOP: Child Exploitation & Online Protection (www.ceop.police.uk) 

SUMMARY VERSIONS OF THIS POLICY:

SUMMARY VERSIONS OF THIS POLICY ARE AVAILABLE ON THE SCHOOL WEBSITE AND ALSO FROM THE SCHOOL OFFICE UPON REQUEST FOR:

- PUPILS

- PARENT & CARERS 

- STAFF [image: image2.png]



Policy reviewed and updated by the Safeguarding Team: 5th, 9th & 10th January 2017


Policy reviewed and updated again between the 3rd February - 1st March 2017,


Policy ratified by BOG on 10th May, 2017


Policy reviewed on 29th September 2017, 17th October 2017, 7th & 19th September 2018.


This Policy will be reviewed and updated annually or as new DE Circulars become available that necessitate a Policy update.  Next Review Due: June 2019.  


Policy updated January 2019











Overview of Child Protection Team and Lead Responsible for Safeguarding Issues 





Designated Teacher for Child Protection:


Mrs Mairead Healy (KS3 Manager) - KS3 Cases involving Bullying of CP nature





Deputy Designated Teachers for Child Protection:


Mrs Orla Rodgers (SENCO)  - Potential Self Harm or Suicidal Ideation


Ms Marian O’Neill (Vice Principal) - KS4 & KS5 Cases


Mr Patrick McEvoy (Vice Principal) – Drugs


Mr John Tohill (Curriculum & Data Manager) - Online Safety/Cyber Bullying


Mrs Mairead Healy (Acting Vice Principal) - Cases involving Bullying of CP nature


Mrs Leanne Ennis (KS4 Manager) - KS4 Cases


Mrs Veronica Hanna (Head of Year 14) – Drugs & KS5 Cases


Mr John MacManus (Director of Teaching & Learning) – Drugs & Early Leavers during school day 





Principal:


Mrs Claire White (Principal)  - Allegations by Pupils or Parents against staff





Designated Governor for Child Protection


Ms Margaret Brady





The Child Protection Team are supported by SLT & the Wider Safeguarding Team 


which comprises of all Heads of Year





The welfare and safety of each child at De La Salle College is our paramount consideration. 





DEFINITIONS


Safeguarding and promoting the welfare of children refers to the process of protecting children from maltreatment, preventing the impairment of health or development, ensuring that children grow up in circumstances consistent with the provision of safe and effective care and taking action to enable all children to have the best outcomes. 


Child protection refers to the processes undertaken to protect children who have been identified as suffering, or being at risk of suffering significant harm. 


Staff refers to all those working for or on behalf of the school, full time or part time, temporary or permanent, in either a paid or voluntary capacity. 


DT refers to the designated safeguarding teacher at the school





DDT refers to the deputy designated safeguarding teacher at the school





Child includes everyone under the age of 18. 


Parent refers to birth parents and other adults who are in a parenting role, for example step-parents, foster carers and adoptive parents.





Receive	Reassure	Respond	Report	Record





Receive: Listen actively, open body language, accept, be non-judgemental. TED – allow child to Tell, Explain, Describe)





Reassure: Say ‘You’ve done the right thing by coming to me’, re-assure child that you have listened and hear what they are saying; don’t promise what can’t be delivered.





Respond: Tell what you are going to do and do it. Ensure child is ok before leaving.





Report: As soon as possible, to the DT.





Record: Vital – record facts, no opinions – When? Where? Who? What? 





APPENDIX 1: CHILD PROTECTION CONCERN FORM


				          De La Salle College, Belfast



































Key Phone Numbers:





Key Phone Numbers:





Case Carried on 


CF file:





The complaint is about possible abuse by a member of staff





It is about the Designated Teacher   





Keep a written record at every stage, whether a referral is made� or not   





It is about someone other than the Principal or Designated Teacher   





It is about the Principal





Tell the Principal   





Tell the Principal   





Tell the Designated Teacher





Tell the Chair of the Board of Governors





If a referral is necessary, or if doubts remain:





Seek advice from the EA/Social Services/ Diocesan Safeguarding Office





Tell subject of complaint, the EA/Complainant





Yes





Tell Social Services/Police/ EA





No – No further action





Suspension to be done by Principal (where not the subject of complaint) Or Chair of BOG





No – but disciplinary action





Consider precautionary suspension / remove from direct contact duties





Instigate disciplinary proceedings





Tell complainant





The complaint is about possible abuse by someone outside the school





Keep a written record at every stage   





Tell the Designated Teacher





Tell the Principal





Is a referral necessary, or do doubts remain:





Yes – refer to Social Services / Police and tell Education Authority


(Belfast Region)





Don’t know – consult Social Services / EA





No





Tell complainant





Yes – discuss with Social Services / Police how parent will be informed





No – tell parent





Is parent the alleged abuser?





I have a concern about my / a child’s safety





I can talk to the


Form Teacher of the class





If I am still concerned I can talk to the child’s


Head of Year





If I am still concerned, I can talk to the 


Designated Teacher for Child Protection, Mrs Mairead Healy or the Deputies:





Ms Marian O’Neill (VP


Mr Patrick McEvoy (VP)


Mr John Tohill (C&DM)


Mrs Mairead Healy (Act. VP)


Mrs Leanne Ennis (KS4M)


Mrs Veronica Hanna (HOY)


Mr John MacManus (Director of T&L)











If I am still concerned, I can talk to the Principal, Mrs Claire White 





If I am still concerned, I can talk/ write to the Designated Governor for CP, Mrs Margaret Brady 





If I am still concerned, I can talk / write to the Chair of the Board of Governors 


Mrs Monica Culbert 





At any time, I can talk to the social worker (028 90507000, Belfast Gateway Team) or the Police (028 90 650222, PSNI Care Unit)





Education Authority, Belfast Region








Presenting Issues from analysis of CP/Counselling Data June 2017 – Delivery in LLW (PD/CIT) 2017/2018 – Mapped by A.Bartlett





Preventative Curriculum Issues delivered in Taught Curriculum 2017/2018 – Mapped by OR supported by HODs





Preventative Curriculum Issues delivered by External Agencies 2017/2018 – Mapped by J.Kearney





Preventative Curriculum – Termly Overview 2017/2018 





Preventative Curriculum Issues delivered by Pastoral Team 2017/2018 (KSM, HOY, FT, Charity Committee)





Preventative Curriculum Issues delivered in Taught Curriculum 2017/2018 –Overview








� Although ‘exploitation’ is not included in the categories of registration for the Child Protection Register, professionals should recognise that the abuse resulting from or caused by the exploitation of children and young people can be categorised within the existing CPR categories as children who have been exploited will have suffered from physical abuse, neglect, emotional abuse, sexual abuse or a combination of these forms of abuse.


� The Department of Education Disposal Schedule recommends that a staff file is retained for 7 years after leaving employment.  In the case of child protection concerns the file should be retained for the time periods specified in the school Child Protection Records Retention and Destruction Policy.
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